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ABSiPACT . . % 

' 1,.^ The curriculuE guide was developed to help adult 

education teachers, counselors, and adainistratofs in planning and 
^aplesienting creitive and innovative activities, in the ^ield^of^ 
career awareness and exploration. Tlts^ curriculua units are inteb^^^ ' 
to be used in conjunction with subjects usually tauglit. The 
definition, goals, and basic concepts of career educaticn ar^*- 
presented. Subcoi>cepts are lis1:ed for each of the five basic ^ 
concepts: self, career, society,, eccnocics, and techlTology. . . 
Currxculi^B 'units are organized un4er the following general headings: 
(1) finding work: how one go4s about it, what tc expect'; (2) keeping 
a job: attixi^des, people, work; (3) helping oneself: planning, 
school, human relationships; and (4) handling finan9es: budgeting and 
buying." Each unit lists the unit topic, subject area^, grade level, 
related C9ncept, and subconcept, and outlines perforaance objectives^ 
suggested activities, teacher prepara^tion, vocabulary, suggested 
resource persons and field trips, resources and materials, subject 
inatter tie-ins, and methods of evaluation. Space is provided for the 
^-ddition of other activities and resourc'^, and blank lessen pl^n 
forms are included for teacher • utilization. Also included are a 
bibliography, list of free and inexpensive materials, and a suggested 
lis:^ of "resource materials for purchase. (BG) 
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INTRODUCTIOtJ 

Since March of 1970, when President Nixon challenged thejeaders 
of the natton'5 schools to institute massive reform. Career* Education " ^ 
has evolved as the number one priority of educational leaders throyghout 
the country. In January of 19-72, the Lafayette Parish Publ ic 'School 
System wa.s one of two school systems in the state to accept the challenge 
and to initiate steps to develop a transportable Career Educatiort model 
program*for Louisiana. During the sunimer of 1973, and Adult Education 
component to the Career Education model was undertaken. . 

The Lafayette Parish CareV Education Curriculum Development 
Committee defines Career Education: 

^ ' • ; / 

As a comprehensive educational pi^agram, beginning wito early 

childhood and continuing throughout life for the purpqse 

of providing each indn'idoal with a* positive awareness of 

self and the wotild of work. At any point of exjt- f rom school, 
* t 
the' indivitlual shoaTd be equipped with necessary skills, 

attitudes, and knowledge for an entry level position into 
* * 

the world of wor^ , or DOSt s^conda^^y occupational training, or 
, >3 baccalaureate prooram. 

In Adult Education the teacher >s working with people who are already 
involved in^the world of work and wit^ oeople who are. or very soon will 
be, at thA entry love^ Dos^t^on m the vnrld of v^ork. In other words, 
t^e students Adult Ed-jcation ^all into two categories: 



1. * Those stuoents who have already entered into the world 
of work but who^e opportunities for advancement and 
attaining a higher degree of self-satisfaction will be 
enhanced through the Adul,t Career Education progr^. 
* 2. Those students who are being helped in the development 
of attitudes about the personal, psychological; social/' 
and economic significance of work and in the attain- 
rtjent of the related career/job information in order 
that they may experience the best ^oossi'ble chances of 
success up.on tneir entrance into the .world of work. 

Upon initiation of the Adult Component, the two Adult educators of 
the Lafayette Parish Career Education Writing Team developed a curriculum 
quide to help teachers, coun<»elors, and administrators^ of Adult Education 
,in planning 6nd, -impleiTienting creative and innovative activities in the 
field 0^ ca*'eer awareness and exploration. The guide, must not be viewed 
as a t-ext or as tne final, authoritative word in Adult ^Career Education, 
but rathet; a^ i col lection of recommended yJeas, activities, and pro- 
cedures to tJe used d/ Adult £ducat*5n teacher? in developing career 
awareness progra-.s to xitisfy thei^ students' particular needs. 

In this Guide the. concert of Career Education must be thought of ' 
in Its broadest sense. It is not just v'oc.^tional in nature; ^: is all 
eneorripassi.ng, takinc in al' the Ad-Zt .^sk 'rlucdtion curriculum If the 
p•Jrpo''^e 0^ Career LJt<,dtion to d*,'V'>1ov both. the cognitive and affective 
areas, tnen not only vocationd- i^^^o^. -Jt^on but also concepts, ideas. 



attitudes, and values wi]! be important outcomes. 

It is the responsibility of Adul! Education as an important societal 
influence in the life of the, student to make available to him every pos- 
sible opportunity. for explaining and attaining knowledge about his future 
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NOTE TO THE TEACHER 

This book is composed of curriculum units which can aid you in 
relating Career Education to the subjects you are teaching. The units 
are not intended to be used in place of your usual plans but in c6njunc- 
tion with the lessons you ordinarily teach. The committee's preparation 
tiine limited the number of units which could be produced, so the p'lans in 
this bgok are not designed as a complete program in Career Education. 
Rather, they should ser^ as examples of things yqu can do. It is 
yoyr option to use as 'many or as few of T:hese units a^ suit your purposes\ 
' In preparing this book, the committee, tried to include sample lessons 
♦related to the subject area^ covered in the Adylt Education Curriculum 
Guide (published by State'Oepartment of E^ducation, State ^Department of 
Education o,f Louisiana 1970 Bulletin Number 1187, Curriculum Guide 
for Adult Education Teachers )i The various subject areas you correlated 
within each. curriculum unit. ' " ■ ' - ^ 

You, the teacher, can make the book complete. In the' extra space 
provided^wUh each plan, write in a rr-any other activities as you can 
think *6f. List additional resources you have available, such as library 
books, filmstriDS. etc. There are blank lesson plan forms inc]yd?d on 
wh]ch yog c!an make up som^ plans of your own. *It is hoped that these 

I' ■ • " ' 

plans v^ill be shared with other teachers. . » • * * 

^ ' Adult £ducation Curriculum 

Develops ont Com'nittee 
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^ DEFINITIOl^J OF CAREER: EBUCATIOff • ^ ' . f,. ' , 

* Career ejucati6n is a corpprehensive edtjcatlan prdgram, beginning . » 
# . : / . « 

with early childhood and continuing thj?6ughout life, for the purposi? of 
providing each individual with a ppsitive awareness of self and the^world 
of work. At 'any point of exit from schoolt the individual would be 
equipped with the necessary skills, attitudes,^ and k^iowl edge for an eYitry 
level position in the world of work,^.or post-secondary occupational^ 
training, or a baccalaureate program. , . ' ' 



GOALS OP CAREER EDUCATION . 

The achieveme.nt of. these -all-inclusive-goals are cehtral .to the 
success of the total concept df Career Education: 

1. 'To brirfg about a refocusing *of .emphasis in education tSo 

' • / * ' ' _ ^ „ 

' develop. in each adult learner an increased awareness of 

his need to learn. ^ ' - /• 

' ' ' ' ' ' . ■ ^ r ^ 

2. To provide every adult learner v/ith the opportunity to / 

acquire the knowledge, skills,- and attitudes which* '/^^ ' 

' will. prepare him to function^vsuccetssfully.in society • ^ ' . 
as a productive* indivTdual. at a rea^isticn^vel 6f aspir*- 
♦ ati'oh. ^ • * " 

' ' - '3. To provide every adult learner with ^a broad ur\derstantling 

of the opportunities and careers. available in th^-^sto-rld of • 



work. 

To develop in adult learners a quality of a'daptaT)nTly so 
that they wiTl be able to analyze situation^ and make the 
necessary decisions and adjustments If and when future 
te^^nology changes affect their ocftupations and liVes^ 



' CONCEPTS OF CAREER EDUCATION ' , " ' 

•As the Curriculum Devel opme|iE; Committee preparedjto begin writing 
curriculum guides, it became apparent that the guides should be nntten 
around a framework- of concepts. The concepts used by various school 
systenis were studied,. and it wes decided that the five concepts used by 
Ann Arundel County in Maryland would. best suit the needs of thi^s parish'. 
These concepts are S£lf , Career, Society , Economies' , and Technology.. 

Theoretically, with Career Education. implanted in a school system, 
the concepts of Socfety , Economics. / and Technology would be most adapt- 
'able to Adult Education. However, in the initial stages of implementing 
Career Education .it must be' assumed that, through the^ traditional cur- 
riculum of the elementary -and secondary .programs, the concepts of Self" — 
and Career have not yet been fully developed iV the Adyl.t Education. 
.stude?(t. for this reason, curriculum guides were prepared for* all concepts 
^^oreover, it is hoped th^t each teacher using this guide" will design his , 
own plans to meet The needs af the tndtvi dual -^udenfr. " . / • ' ; 



i^£L'p. • ■ " Self -understanding is vital to career 

^decfsion and work performance. 

CAREER: * ^ Career Education prepares man for the 

world ofN^k. 

^' Society, reflects the cre'ative force of 



SOCIETY: 



'wo; 



ECONOMICS:* ' . f'^dii's livelihood depends upon* the. pno; 

■ • ' duction, distribution and consumptioh 
of- goods and services. ^ 

TECHNOLOGY: ' Han and technology are continual ly inter- 

*' • acting in his work. - 



SELF 



CONCERT: Self -understanding 'is vital to. career decision ^nd work 

J * - 

performances. 

SUBCONCEPTS : ' . • ' ' " 

1 An awareness Qf oneself as a distinct person of worth iS' 
' ■ important in identifying individual Interests, abilities .and 
aspirations. ' . * 

2. Each individual has a contribution to make in the.-world of 
-:' work. 

' 3. A positive concept of self enables, a person to enter'into and 
function .in the working world. • ... 

4. Value judgments influence vocational . choice. ' 

5. -A person's woric may cpntribute to ^ positive concept of self. 

6. There are identifiable attitudes and behaviors which enable 
one to obtain and hold a job- . . , . ^ 

7. Mental health^ a factor in a successful, satisfying life.. . 

8. An individual. rn^iy be suiteql. for many , different' oc(H4pations. 

9*. The individifel's perception of . hi;s environment affetts his 
attitudes towards work. , ' . • * 

10. People work for. various rewards- or satisfactions. . 

11. The individual's perception of people affects his ability to 
work, cooperatively. 
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CAREER . . ' 

CONCEPT: Career .education prepares ma/ for the world of work. 

^ ' • f \ * 

/ • * 

t 

SUBCONCEPTS : 

1. Hobbies and interests may lead to a vocation. * ^ \ ^ 
'*Z'. Basic' education enhances job perfo mance* 

3. All work is important.' . , I _ • 

4. ** There is a specific knowledge essential for'^ach career area'.^ 

5. People do many kinds of work. . ' ■ 

• * 6: Some jpbs !are needed everywhere, -but some are found onTy in 
. . -certain places, ^ - ♦ 

•7. ijny 'bccupational field might' encompass many different kinds'df 
• • " ' work. / ^ • 

8. , As man's knowledge increases-, hew types of workers are needed ^ 
'.or present workers must be. reti:ained. 

> Career choice 'is a developmental process, 

10. A person may have many careers. 



SOeiETY^- 

CONCFptr' Society reflects the creative farce of- work. 

' : ^ V . • 

SUSCO nCEPTS : " , ^ ' . . ^ ^] ' . 

S,. The ability to get along witji -people is an .important. pan of 
. . job, success, ' . ' 

2. Society is .dependent 'on the work of many people. 

• • • « 

3. .Society provides rewards/ for worK- 

4. A per^pn's «rfork may be directly beneficial to others. 

* 5t The customs., traditions, and attitude^ of soclky "affect 
the world of work. . ' ^ * * 'C 

6 . *Everyo9e has an important place in -sociejLy.-' ■ • -A ' 

1. Society enacts laws to' protect the individual as a producer 
' , . and consuKier-of goods and services. ^ 

> - 8. *Soc i eta 1^ needs determine vocational bppprtunity. , 



COfJCEPTUAL STATEMENT: 



' ECONOMICS 

# 

Man's livelihood depends 'upon the \productioh, 
distribution and cons[iin]ption of goods -and 
services. 



SUBCONCEPTS: 

1. Man^s work contributes to a nati on 's\ wealth and productivity. 
Th6 economic system structures ijrcennives. for.'man to work. 
Our .economic syst^influe'hces work oftpprtuiiity.- 



2. 
3. 
4. 



6. 
7 

»7. 



Underst^ndii^g -economics helps man to fanction effectively 
and make choices and decisions consist^^t With his needs' and 
resources. \ ^ 



5. Han\s work affects his standard of livina. 



Economi'c fluctuations influence occupatiorr^il choice and 
opportunity. *' f 

Geographical- setti^ affect work. 
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TECHNOLOGY . 

CONCEPTUAL STATEMENT:. -Man and technology are continually interacting 

in his work. . ^ ' 

SUBCOflCEPTS: - . . ' , ^ > . » 

^ - * ♦ • 

1, Through technology man uses his^creative ability and resources 

in a work setting. * 
* ^ 

2.. Han uses technology to satisfy Jis needs and to achieve his 

desires.- * J . ' 

3. Technological development s*caufe a continual change in the 
- emergence and disappearance o^jobs. ^ 



4/ Technology has unlimited impl|:atibns for man's^ work and 
leisure time.. - - - , 

5/' Technological development 'ha^ been one of slow ch*ange until 
recent time. ^ • • 

. 6. Han must learn to use technology to his advantage. 
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UNIT TOPIC: Job Descriptions 

. • .» 

SUBJECT AREA: Language Arts • GRADE LEVEL: All- Levels 

CONCEPT: Career • . • , * . 

• » 

SUBCONCEPT: All work^is important'. 

I. PERFORMANCE OBJECTIVE: 

•The student will explore a wide range of careers and skills and 
education needed for a variety of jobs. • ^ - " 

IJ.' ACTIVITIES: ' " . , 

A. » The student will re^'d jdh description i^^aterial ancT discuss 

findings with groupf-^^ : 

B. • The student will vi&y -a^film on' job descriptions. 

I ' C. The" student w»ill view films'trtps on caireer development. 

III. TEACHER^ PREPARATION: ' . * ' * . ^' 
• A. -Provide pamphli$ts on job" ^^sci^ipt ions,, ' 

* fB. Provide film and filmstrips. ' 

C. Arrange for resouce persons. ■ ' * ^ 

IV. ' VOCABULARY: f - • . 

Wo^ds may be compiled and discussed as they octur in lliscussions. 
•V. SUGGESTED RESOURCE PERSQ^^IS AND FIELD TRIPS: . , « 

I , . t' » 

A. . . Personnel manager : ! 

B, Guidance Gouriselor • ■ . - 

/ ■ Visit to a hospital or plant (a wide*var.iety of jobs will be 
in exist^ence". ) ' • • . > 



\ 



VI. RESOURCES AND- f-lATERIALS: . - • ' . 

. ^ . . _ .. .. 

Turner, -Richard H.,„ "Wanting a Jo6," The Turner Career Guidance 
» - SeHes , Chicago: FoUett Educational Corporation, 1967, 
pp. 39, 45. . , , ; * 

Turner Richard *H., "Starting a Job," The Turner Career Guidance 
Series, Ch'fcago: Follett Educational Corporation, 1967, ^ 
pp. 36. V . - ' ^ . 

Pre-Vocatio i yl Orientation and Guidance , Filmstrips 2034A-2039B.^ 

Widening Occupational Roles Kit . Chicago: Science- Research 
... . Associates, Inc. 

U.S. Department of Labor; Bureau of Labor Statistics^, Superintendent 
of Documents. Reprints from the Occupational Outloolt HancjbQok , 

Washington', D.,C. 20402, 1973. 

* VU. SUBJECT MATTtR TIE-INS: - " ' - ^ 

. ■ • • • 

- ' Math - : ♦ ' * ' 

D'iscuss the use of math in different "math'-oriented "jobs. 

" "VIII. EVALUATION^ ■ > / . 

A. Teacher's observation / . . " 

* B'^ OraJ* djscussioa. ^ ' . ' . ^ . ^ . 

\ . . C. Teacher-made .tests designed to iielp the student evaluate 
^ • • ' ' his proficiency In' basic math^ ' - \ ' ! , » 
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LAFAYETTE 4>mSH CAREER, EDUCATION -PROGRAM 
- 'OritT OEV€lt)Pi'lENT PACKET < 
. " -.ADULT EDUCATION - . ; 



tlMIT TOPIC: Selecting a- Job . . , . ■ 

SUBJECT. AREA: Language Arts GRADE LEVEL: Al.l -levels 

CONCEPT: > Career - - . • 

SUBCONtEPT; A person may, have many careers. • 

I. ; PERFORf-lANCE OBJECTIVES: ' 

.''^ The student- will explore -job opportunities ayailable in the- 
' -community and select jobs meeting his own qualifications. 

II. ^ ACTIVITIES: ' \ ^ \ \ [' , 

A> * Tb6 student will assess his self-Qttaracteri sties in terms of^ 
- various^ occupations. ^ 



• B. The student will -determine^ and list the skills needed for hi? 
'* specific job'Seleetions. ' / _ <• * - 

' " ^^C the student wftl evaluate his level of proficiency in basic, , 
-learnings and "seTect courses which will increase his 
' proficiency. . h 

' • ■ • ; . . - - ^ ' - - ■,. 

III. TEACHER -PREPARATION: . ^ * - 

■. A.. Prepare a" self-analysis list . '• , . •\ 

B. ",Kuder Preference T^st I ' ' . .-"^ >, 

' C. ^ Catifornia' Acievement Test " • ' • 

, D.' . "List showing sourc^ of job avaiTabflity - ' . 



IV. VOCABULARY: - . * . 

Want-ad abbreviations ' - gross pay 
^ . qualification" industrial 
aptitude . • • ' interview . 

connissiorT . ' - 'xi.iob title 
data • ' occupation ■ 

employee benefits . temporary _ 

.fringe benefits . ' % employer / 

'Skills 



V. SUGGESTED RESOURCE PERSONS AND FIELB TRIPS 



\ 



Personnel manager from state 6r private employment agencies 
School cJr ^emplbyment agency counselor ' .. 

Field trip- to State Efhf>loyment Office 

VI-. 41ES0URCES AND MATERIALS: , . - . ■ 

• "^ How to Get a 'job and Keep it: , 'pp. 5,7, 10, .13, 15',..19, 20 1- " 



. "Wanting A Job," The Turner Career Guidance Series #1, pp. ^.,^5, • 

13, 27, 28, 39. 41, 43, 45, .... ^ ■; ; 

" . ' * •■ ■ ' ■ 

"Stitrting A Job," The Turner Bsreet Guidance* Series #3 , p. '36.; 

"Looking".for A.-Job," The Turner Career Gui-dance Series >#4 , pp. .5,' 
6, 9," 19, "25, 34, 37, 45, 47. - \" " 

- "Start inq-Wohkv" -T;her Job^ Ahead Series- , pp. 27 , 32^.40, -62^ , ' ' 

" "Op The Job," The Job Ahead. Series, .pp. 1,8. 



-1- 



• ^'Selecting A Job." Tilmstrips 2010A anb 2010B Bnd. Manual- -201 OC 
of Un.it II, T,-rndjng Work: How.One.^oes About Itl What to 
* Expect, Pre-Vocational -Orientation and Guidance . 
■ . • ' , ■ ' < ' ■ 

"Applying for A Job?' EngJish: Practice for Master/ , p. 1,17: 

Vlf v SUBikf^MATt^ TIE-INS: ; • ' . . " • 



Math ^ . - . \ -V ^' - 

Figijring\transportation cost^*^net,pay, wttrk\clothes {uniforms-, 
,etc,>) tools, etc*^ * - ' , 



VIIIvEVAUUATION: 

A. Teacher-made test 
Teacher observation 



ERIC 
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.LAFAYETTE PARISH CAREEff EDUpATION PROGRAM 
UNIT DEVELOPMENT. PACKET 
. * - ADULt' EDUCATION ' , •■ 



UNIT TOPIC:' Looking For-A Job 

SUBJECT. AREA* Language Arts GRADE LEVEL: Intermedia,te 

CONCEPT: ' Career ^ ' ■■ 

SUBCONCEPT: ' ' Career choice is" a developmental process. • - 

- l! .'PERFORMANCE-OBJECTIVES:- ^ " . - 

The st udent will list. and discuss the sdifrces of jot) availability 
in the coTranunity. . ' • • , • 

II. • ACTIVITIES: : * \ ' ' - V " \ . 

A. The 'student Will study the* want-ads^ tn the /rewspaper and 
/ list available jobs In the community • 

' \ ' ^ . ' ' * ' 

' *B. The-;S'tuden twill complete the application form for securing 
1 h. social security number. . ^ — ^ 



C: The student wilV learh to use- the 'telephone and yellow 'pages: 

• ^ * D. ' The student will study information needed for obtaining a 
r DrivferJs li<:Qnse. - i ^ ^ - ^ ' • 

] \ E. The student will study procedures, for taking vocational testsP. 
III. TEACHgR' PREPARATION: 

< Provide samples of several applications: sotial security 

'< 'number, job.ippl i cations , W-4 Forms., etc. ^ . 

I ^ , ^ • . > ' . 

B^. Obtain Driver's license manuals. \ , ' ' ^ * 
.'C:" Provide city and state maps/ - ^ : . 

D. ' Pravide newspapers- ^ " 

E. Display a list of job availability sources. 



I. . 



ERIC 



IV. 



F. , Obtain vocational -tests 
^VOCABgiARY: 



v.. 



VI. 



social security 
inventory 
personality 



want-ads abbreviations 
(tependaVflity • , 
communicate ' * ^ ' 

otherwords necessary to fill - \ 
out applications, etc- , ' ' • , 

SUGGESTED RESOURGE PERSONS AND FIELD TRIPS:" ^ - ^ ' . ' I 

Personnel manager' - * ' 

'Rep,resentativ%,-from state or private employment agencies • 

School counselor ' , • \ 

State trooper , • " . . - 

Field Trip to the. Driver's license district office . ' / . ' ■ . 

RBS©t«6is- AND •MATERIALS . . / ' * ' ' ' " 

^ow to Get a Job and. Keep 'it- , pp. 7, 10, 13, 1.5, 19,. 20, 47," 49.* ■ / . / 

% — —■ — — ^ — \ ' 

"Wanfing A Job," The turner Career Guidance Series #lf pp. 3, 13f*i .28, ; 
* .37 , 39,.41.,- 437^5r~ . . •. .\ : - 

"Starting- A -Job.," The Turner Care'er Guida'flce Series #3 , pp<..sl4^24, 

"Looking" For A Job," Jhe.TiirneV..Career Guidance Series ^4 , pp: 5, 6,. 
"9, 19,-25, 29; 34, 37, -45, 45.- . ■ . • - - 

. .. ^.''v ■ <■ . ' 

"Starting Work," The Job Ahead Series , pp. 27^.32, 62." „ -.^i^ ' 



Vil, 



'7 . 



"On The Job," The .Job Ahead .Se ries , pp. 1,8. 
Steps to Mathematics. , pp. Bl, .53, 54. ' 

' ' • * * 

"Employment," The Mott Basic Languag e, Series 600B,/ppr t-lE:^/l30. 

SUBJECT MATTER TIE-INS " : 

A. ^ Math .- . • ' ' . . • ■ ■ 

Computing time and' mptieyi- addition and subtraction of whw 
'.numbjersT percentage; decimals , ' ■ ' . ' 



B. Social Studies. 
I'Jap reading 



>5 
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'VIII.._Ey.ALUATION : • 

A. • Teacher-made test , * 
, 6. Complete application form, W-4 Form, etc.^ 



i 



5 
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UFAYETTE PARISH C'AREER EDUGATION PR06RAI4 
UNIT QEVELOPHEfff PACKET 
ADULT -EOUCATIISK . • 



UNIT TOPIC: Using The Want-Ads . ' 

SUBJECT AREA: L^ngua^fe Arts GRADE LEVEL: , A-ll Levels 

CONCEPTS: Career ^ ' 

SUBCONCEPT: .Career .choice is a developmental process. 

I. PERFORtlANGE ' < ' 

The student will read orally and interpret want-ads from a given 
•newspaper, ' * " ^ " • 

IL ACTIVITIES ^ 



A. The student wiTl study|i^initions for want-ad abbreviations, 

B. The students will select jobs based on t-heir qualifications; 

^ C. Tl\e student will explore. job skills and basic education r 
reOuired for jobs selected./^ • ~ 

III, TEACHER PREPARATION ' - ^ . ^ ^ 

A.; Prepare bulletin- ^board displaying want-acls and most common 
- - ^bbreviatioRS- - \ - . - - — ^ • ^ . ^ - 

^ . B. ' Provide film or filmstrips on a variety of jobs and their 
, requireci skills. / • 

C. Provide film on"reading the newspaper," 
• D. - Provide newspapers. 

E. Provide city maps.- ' * ^ . . . . 

'iV. VOCABULARY "l^ o ; 

want-ad ab.breviations job availability otbet" words ysed 

relation to uni tropic 

f 
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V At 

.SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 

iwspaper representative ^ ^ . . 

RESOURCES AND MATERIALS . 
A* Dictionary 

Newspapers . • ^ 

C. .Books 

Goble, Dorothy Y., How To Get A Job And Keep It , Austin, 
Texas: Steck'-Vaughn Company, 1969, p. 15. 

. Turner, Richafd H., The'Turner Career Guidance Series / 
"Looking For A Job," Chicago:. FoUett .Educattonar 
" ' • Corporation, 1967. ^' 

The Mott Basic Language Skills Program , Series 300 and 6008; 
,VII. SUBJECT MATTER TI^INS ' , . \ ^ 

A. Math- ' • 

' Computing time and salary; computing cost of a newspaper ad. 

B. Social Studies . ■ - • 

Map reading^" . ; . ' 

VH K EVALUATION » ^ _ _ . 

A. Teacher-made test • ^ ' • 

B- Individual ora^ interpretation of a given want-ad ' - 



r ♦ 
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-: UFAYEHE PARISH CAREER EDUCATION PROGRAM * 

' - . - ■ -URIT -OEVfLOPMENT JACKET - - 
■■ ADULT EDUCATION 



UNIT TOPIC: Answering Want-Ads 

SUBJECT AREA: ' Language Art3 GRADE, LEVE,L: liitennediate an(i|i 

. • ' . , advanced 



CONCEPT; . Self . ' , ■ • • • 

^ . r 

SUBCOfjCEPT: THere are identifiable attitudes and.beh'aviofs which 
enable ohe po obtain pnd ^hol^ a jobv 

l'.-. PER^ei^NCE OBJECTIVES: * ' « 

The student will^ explore and list the correct pppcedones /For 
, answering want-a'ds. ^ ■ , ' % 

•Ii: ACTIVITIES:. \ ' ' . 

• A> 'The student will write an application' letter in. j-eply to 

• a giVen want-ad^ * 

B. The student will, demonstrate* the. correct -procedure for"! 
answering an ad by phone. . , ' . 

ill. TEACHER preparation: ' ■- • " 

A^ ^ -Display' on ^ulletii^ board samples t(f business letters, 

B. Display on bulletin bojinJ, posters illustrating "Using 

• the Telephone Correctly." ' » .'• , 



IV. VOCABULARY . ' .• 

. . • . ■ r • . « - ' - 

■ want-ad abbreviations ' vopabujary common >t writing, 
. business letters' / • ^ 

.\< ' . ■ • - * , . - . : . • 1 ■ - 
"V» • SUGGESTCO RESOURCE PERSONS ^D FIELD TRIPS . ' ' , . 

Secretary to discuss proper techniques^ and courtesies of telephoae 
conversation. . . . 

PerSortnel manager of finns, state employment Qr private agencies. 
Business education teacher • • ' - • - ' ^ 



VI.. R^OURCES MD MIERlALSl . " . ... : ■ 

' T^^etra^ner available from Soiltbern Bell Telephone Company . 
Films . . . ' 

Filmstrips • ^ . • * . ' 

Books' . . , . ° . • 

HoK "Po Get A>Job And j(eep It, pp. 20/ U. • , : 



VI I ; 



"LooWng ?6r A Job", pp. 5, ^16, 19, 25, 30.. ^ 

SUBJECT HAHER TIE-IHS: ^ " ^ • • ' - ■ 

. " Arithmetjc ' ! , ' . • ' • ; ; " 

-Oetemini^ig time lapse,. pro3^Qting tim^, figuring time 
payjTientSj^'^^jercentage.. . .. • ' * c* 



vni, 



EVALUATION: ' 
A., Teacher 




B. . Write an appl i cat i on i letter • . ; 

Teacjier observation of^ individual studenrts 



■ « 
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LAFAYmE .PARISH CAREER EDUCATION PROGRAM 

' ■ iji4i^"DB^aQPMBff'^fA6KET ^ -r ^ 
■' • -AOULX tOUCATION . ' • 



UNir.TOPIC:" ^ Fining Ouf-A Job Application . *' * - 

SUBJECT'AREA: -> \4anguage Arts ; GRADE aEVEL AIT Lev^s ^ " . 

' • V - - 

"CONCEPI: Self ■ ' ' . 

SUBCONCEPT: Value judgments influence vocational choice. 

I.'' PERFORMANCE OBJECTIVES' * ' ■ 

The' student will complete two applications for 'two speci1;ic jobs 
selected from-'the>v^nt-ads, . , • ' ' . 

II : ACTIVITIES , - 

■ - ■ • ' ... 

' . A- The* student will ccmplete the exercise on "Completing the Job 
' Application .Form" f n ^ J^ow To Get ^ job and Keep It^ pp. 29-36. 

• ' .B.' ^Complete exercises on how to follow directions. 

C, Leajsn vocabulary words used in appliqatipn forms". 

III. -TEACHER PREPARATIOH ■ - ' • / * ' \J * . ' 

- ^-^j^, ^--4)«p3a^samplBS^of apjdica^ -^ -/j 

. *" • - » 

B. . Provide exercises on how'to follow directions. . , 

C. . Provide vocabulary lists for-students. ^ 

IV, vocabulary' ' • * ^ . ^ . 



instructions • 
• temporary- 
' married 
J employment 
y underl ine 
p^rsonaT 
. educational data 



absent - 
divorced 
depenflents 
address 
eikiperience 
physical 



circle 
permane^at 
empl oyer 
military 
mid41e * ' 
ii^ferences 



impai rments occu^at i on 



telephone 
selective \ 
service 

«. classification 
"obTi'gation . 
traffic 

violations . , 
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_ V... SilGGESTED RESOURCE PERSONS AND FIELD TRIPS 

Personnel 'manager . ' . • 

Business education teacher ^ 
Secretary • • 

VI. RESOURCES AND MATERIALS' 

Goble, Dorothy Y., How to Get A-Job and Keep It . Aust4-n, Texas: 
Steck-Vaughn Company, pp. 29-36. 

Turner, i^ichard H., "Wanting A Job," Chicago: Follett Educational 
- Corporation, 1967. • , . ^ 

Fraser, H. Hunter, -"Starting Wprk," The 'Job Ahead Series , Chicago: 
Science Research Associates ^ 1963. " ^ . , ' . .. 

Pre-Vocational Orientation and Guidance . Filmstrip series. 
Lesson 2007, Jackson, 'Mississippi: Education Projectiorrs 
Corporation, 4970. > " 

The Mott Basic Language Skills Program , Series 600B. 
.VII. SU&JECT HATTER TIE-INS: . ' . . 

* rfath ' ' ■ . . \ - 

Figuring time; travel time, and transportation expense, . 

■ VI II'. EVALUATION' - , . 

* • A* ^ T6a9lier-made test ^ . ^ ^ ^ 

• . b'. Complete application form " . . • ' 



■ .1 



22. 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM' 
UNir-BEVfLOPMENT. PAa€T - 
' ADULT EDUCATION 



UNIT TOPIC: . Moving To A New Place . - 

SUBJECT AREA: Reading ' - GRADE LLVELt Beginning 
CONCEPT: ' Economics : . 



SUBCONCEPT: Economic fluctuations influence occupational choice and 
opportunity. • • 

I. PERFORMANCE.OBJECTIVES' 

A.' The student will. define orally mobility as it applies to the • 
> U.S*. economical fluctuations. 

' R.. 'TJie student will "identify orally five persons /pTaces, to 
notify when a change of domlcHe^ odcurs. 

C. - The student will- identify orally tgree financial" preparations, 
three physical preparations ah)d five travel preparations 
involved, in cfiangind domtcile.- ^ * 

ir, ^activities' ■ • ; * " 

■A "The teacher wi'U' lpad the stu.«fent/Students in a discussion , 
- ^ : . • <>f the OTobi.le .^aturV of the 

• a fluctuating economy. : ' 



The teacher .wi.l 1 interview representative of moving van- ' 
'lines, real estaie agencies^ and personnel managers of certain 



■ t 6. 

<.» • f ipms. 
III. TEACHER .REPARATION 



Ai. Hake aTrangements .Tor interviews. ; 

B. Review ^tjboect maiter and plan discussions. 

C. Plan evatijation procedures.. 



VOCABULARY ♦ 

(Must be orally oriented for this level) 



mobile nation 



1 eas'e 



reservations 



traveler's 
checks ' 



any other word/words , which the student feels should'Be included 

SUGGESTED RESOURCE PERSONS An5 FIELD TRIPS *^ 

Representative of*a moving vin line* / < • ^ 
Representative of a real estate agency k ' 
Representative of a banking finis t ^ * jt 

Personnel manager of industrial or production firm 



SUBJECT MATTER TIE-INS 



A. 



in^^ime; 



Arithnfetic 

Figijring refunds; figuring distance^? and driyii 
comparing rates of moving van lines;. cpmp^ring|*r^es ^f ' 
different m6ans of transporatio#^. • 

B. Social Studies 

CommuniQat.ions in dealing with people in closing accounts, 
making, arrangements for moving, etc.j reading m^ps. 

EVALUATION c ' 



A. 



Teacher observation 
Oral examinat 
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• ^ LAFAYEirE PARISH CARE£R EDUCATI.ON PROGRAM- - 

■ UN IT 'OEVELOWENT PACKET " < ; --^ 
. • ADULT EDUCATION' • • ^ " 

V - . ^• 

UNIT TOPIC;' Moving. To A New Place , , . . • .• - 

SUBJECT AREA: - Readihg • ' • " GRADE LEVEL: ,' Intermeaiate and 

_ ■' Advancejl 

CONSEPT:. Economics ' , ^ . * • 

SUBCONCEpT: • Economic fluctuations influence occupatiohal choice' . *- 
• and opportunity. ' i ■ • ^ 

- ' . ' ■ ' . . , 

ly PERFOfcWflCE OBOECTIA/ES \ > • ; ' • • 

A. "".''Jhe student v^'ll define mobiJit/ as it applies to United. 
* States" employme'nt'i , \ 

* B. Thie student will, list five persons/places to notify when' ^-^ 
changing "domtciles occurs. . . * , - . / , 

{T^C. The student interview representatives of moving van 
lines, real edtate, and travel agent. 

III. TEACHER PkEPARATION • . " ' ' / . ' 

A. • Pre-view Unit 2000 of Pre-V ocational Orientation and Guidance , 

B. l^akBYarrangemei^ts i'or jntervxews-. • > ^ 
C: Ppftf^e evaluation methods. 

IV. Vocabulary ^ . ^ ; \ 

raob.il nation * • lease " reservations 

traveler'§^.check5 . ^ 
any othefr^^v^ord that .the student feels shoua be included 

y. SUGGESTED RESOURCE PERSONMND FJELD' TRIPS 

Representative of moving transportation van lines 
*A real estate* represent^iti.ve * 

At'traveJ age«t - ' ; " • 

. A banker . * . ^ 



VI. RESOURCES AND MATERIALS .a ' * 



Pre^Vocational OQientation andM^ui dance , Filmstfip series. Lesson ; 
.2000, Ja'cKson, Mississippi: Educational Projections 
CaVporatfon, 1970-. . ' . 



'Filmstrip {jrojector ' " . • /. • 

► ' . / ■ ' / / 

* Shertzer, Bfuce E., "Coping With Change and F^eople", Career . , 
I ^ Exploration and Planning , 'Boston: Houghton Mifflin Cempany., .1973 

VII : SUBJECT MATTER TIE-INS ^ • ' ' • ' / ^ 

- A. Ari*thmetic ^ ' / ' * 

^ - figuring Refunds; figuring distances ^nd dr^'vin^ .time;'- 
. \comparing rcites of different mediaunte o^ traftsportatioh, 

•A : • ^ ' 

B. Social Studies . ■ «^ ^ 

: , ConpunicBtions in dealing with closing out accounts*; 

" - ' • . reading niaps.. X , . ^ j 

VIIL .EVALUATlpN"' \ . ' " • ' . \< 

t a: Teacher observation's and oral survey , 
' ' B. Completion of >1anual 2000C- ^ ' 

• ■ ■■' ' • . ■ 

C. ^ Teach^r-:niad6^test;S , ; *' 



LAFAYEHE PftRiSH CAREER EDUCATION f ftOGRAM ■ 
UNIT- DEVEtOPHENT PKKET 
-ADULT EQUCATION 



UNIT TOPIC: -A New. Place »To Live 

* . . . - ■ L 

SUBJECT AREA: Reading J • ' , GRADE LEVEL: * Beginners 

CONCEPT: J Economics ' • ' . . 

SUBCONCEPf: ~ Understanding ecoriomics helps jnan. to function "e/ffectively • 
i and^ make 'choices and decisions consistent Ttfith his needs 
and resources. . ' 

L PERFORMANCE -OBJ ECflVES — . . ^ ' A- 

A. "The student will list orally five (5(i soUrcfeS of help in 
J'inding a house in a new location. / . * 

B*. The stude'nt will list oral Ty "five (5) primarrtoRsn derations 
in selecting a location for the new home. , . " 

• - -• . ... 

C. The "student wiTPlist orally three* (3) secondary consideratiolis 
.in selecting a location for the new home." ■• • 

.'activities . ,/ 

A. The student/students wilV actively participate ina " . 
teacher-l«d dascussion of the. problems involved in selecting- j; 

" a new home when moving to a newlocation (city, state, etc'). 
\ ^ - ' . . ^ ' 

B. ^ Student/ s_tadents will .di-S€uss primary consider|itions" and 
secondary'^considerations in selecting .a new home. 




Z. The stu^ent/studen*s. wi 1 1 interview specified resource 
people. • ' . 



\ 

III. ." TEACHER PREPARATION 



A. Pre-view literature and audTo-visual aidsf 

• — 

B. Arrange for guest' speakers or , interviews. 

C. . Determine and^plan evaluatiaa, proqedures. . 



IV. 



Vl. 



i 



VOCABULARY^ _ - ■. - . 

(Must^'orally oriented foe this level.) 



lease 



subleasing 



accessibility 



any other word which the stjjdent feels shoud be included 
SUQG&STED RESOURCE PERSONS AND FIELD TRIRS ^ 

Perso'nnel- director of an industrial firm.A ' 
Represefitative from Chamber of- Commerce.. > • 



Representative of real 'estate agency 
RESOURCES .AND MATERIALS 



• Shertzer, Bruce "Coping WitH Change and People." Career . 
ExDlorII!r6n and Planning, Boston: Houghton Mifflin Company, J973. 

— . . ■ • 

Pre-Vocational Orientation aiid Guidance , Filmstrip series. Lesson : 
. ^ 2001, Jackson, Mis^iss-lppi-: Edueatioricil Projections Corp, 1970* 

•'*■■"*''' 
■** , - . 

Filfistrip prod-ector . : 
VII,. SUBJECT MAHER TIE-INS , ,. ' ' . " \ / . ' . 

' A/^ ArtithmetiC " - ' '".'^ / 

• ' Comparing rental, rates, rates', of .travel , distances of tray 

' prices of glroceries^^and^ planning 9 budget-- ^ * j 

' ^ ' / , . ' ' . ' , \- . 
B/ ' Soci a V studies , • • , , ' , . 
_\^eading maps, XQnmuni eating effect^ivgly. _ ^ . ^ _ _^ ; 

' ' . • , ' ' ' . ' ^. ' ' , . * ^\ 

.VIII. EVALUATION • . ' >. / 




A. Teacher observation 

; . ' > 

B. oVal ^examinaticrns 



/ 



LAFAYETTE PARISH CAT^EER EOUCATlON'PROGRAf-1 
■ -UNIT DEVELOPMENT PACKET 
^ ADULT EDUCATION 



UNIT TOPIC: A New Place To Live 

SUBJECT AREA:' Reading . GRADE LEVEL: Advanced 

CONCEPT:' Economicy^ ' . 

SUBCONCEPT: Understanding economics helps man to function, effectively 

and make choices and decisions consistent with his needs and 
resources. • • . -.' 

I. PERFORMANCE pBJECTIVES': ' - ^ " •. , , ' ' ' 

, A, The student will list 5 sources -of .help in firtding^^a house 
wljen moving to a new location, ^ 

B,. : The student will list 5 primary considerations in selecting.:- 
•j^ " ' a location for-^he new home, ^ 

i. C» The' student will list 3 secondary 'considerations in 

selecting 'a location' for the new home. ~ 

'II.- .^CTIVITII 

. A . "ThJ student' wilT-com pl ete tl t-l e 2001> of Rre--Vocati.on.a1^ .' . 

, Orientation and G uidance . ^ ' ' '.' 

• . —f — 

B. For those students' in Advanced Level;, :read Chapter 14, 
"Coping Vlith Change and Peopl-e," Career Exploration and 
• • Planning. \ • . • 

• ' C. The student will interview, specif ted resource people,.. , 
* *" ' V ' * » * ' * 

IV. ' VOCABULARY * . . 

' . • '? . 

l^ase . sub-leasing y .accessibility 

'any other word/words that the stu^'ent feels' a need for inclusion 



. SUGGESTED RESOURCE PERSONS AND FIELD TRIPS • 

The personnel director of a f inn , - 
•/ A representative from the Chamber of Commerce 
A representative from a. real estate agency . 

VI., RESOURCES AND. MATERIALS"*', . ' . 

' V, Shertzer^ Bruce E., "Coping With Change And People," Career ' 
^ Exploration and Planning ,- Boston: Houghton Hiffl in 
^ Cbmpany, 19^73.. ~^ T " ; \ , ^ - 

Pfe-VocatiOhal Orientation and Guidance , Fflmstrfp Serifes, 
. Less.qn 2001 Oackson, Mississippi: Educati<)n Projections 

• ' / Corporation, 1970. . - i' 

Fi Imstri p " projector 

Vn . " SUBJECT rWTT€R HE-lKS - 

' \ '■ ^ ' • 

> . A.^ AritHmet-fc " , ' ' \ 

^ " Comparing rental rates, rates of travel, distances pf ■ 
. tr'avel, price of groceries, planning a budget 

■ B. ^ Social Studies - 
•".Reading maps | 

• • • ,»''*•* 
C; , Language' 

Verbs, nouns 

A. Oral examination by teacher 

* B. ComplefTorf of Manual 2001 C- 

C* Teacher-prepared test 



lYEHE PARI-SH CAREER HDUCATIOH PROGRAM , 
UNIT DEVELOPMENT PACKET 
Ami EOUCATION " 



UNIT TOPIC:- The interview , ' - • 

SUBJECT AREA: Language Arts , GRAD? LEVEL: All Levels 

CONCEPT: Career . . • -* 

S4JBC0NCEPT: All work is important. * ' . • 

I. ^' PERFORfWNCE OBJECTIVES . . • 

* - 

^ The student will explore and discuss the steps that must be followed 
in preparing for- an interview.. ' , 

II. AC'riVITTES . , • - — / - 

A. ■ The'^tudeni Will read and discuss' informatiap-on preparing 
* for an interview. • ' • • , * " 

■•• B. The study wilV view filmstrips I2009A- & B f roin. the Pre- ^ 
Vocational Orien tation and Guidance Kit . • ^ 

> ~ . y '•• . 

1 . . C* The student- win ^^riswer questjans prepared- by the teacher 

■ ' . on "Having An Interview." . - * 

■\ • . . ■ ^ 

'III'; TEACHER PREPARATION* " . . • ' • . 

.-*A. Arrange for resource persons. ' . _ • . 

B. Obtain material on "Having An. Interview."' . 

C. Obtain film^tirips for viewing. • ' 
IV."- VOCABULARY _ ' ; ;.' - 

. 'grooming "/ conversation .' experience 

. '-.references qualificatiW , previous / 

• ;app&intraent' • 1. otheh words related to unit _ 

•. V.'- SUGGESTED RESOURCE PERSONS AND FIELD TRIPS" . • 

• Personnel ^nianager -from a business firm or. employmVnt bureau ' _ 
\ Counselor\. • . ; ' 

\ ■■ Home Economist • . ' ' ■ 



*1* 




VI. • I^ESOURCES'AND^W^TERIALSr- , •. - , ; . 

^ - ''.**' . v-*'" 

Pre-Vocational griepta-tion.and Guidance , .TiHinstrTps. 2009A awff / 
~. . 2009B, Jackson, Mississippi: Education' Projections Corporation". 

• . Huds.on, MargaW and Ann^A. Weaver, I Want A Jo'by pp. 17v-20. 

How Tfl Get A JotiNand Keep I^ , Steck-Vaughn, !Cd* , • 

' • ' . The Mott Basic L anguage Skills P^grain , Series" 305 {Basic. NuInbe^s>^ 

• — and .Money) Grades'V^3, "Working. With The. Ads," pp^ 51-91.,. . 

. * Book. 1608: ' ' ■ . ' ' 

"Ube-is," pp. 50-51. * .- \ V^- . '.- ' . ■ 

■ - "Buying and Selling," pp. 67-68, ' (Higfi^hool) ; ^ ' ■ . • ^. 

-Book 1607:- * ■ " 

"Yellow Pages," "p^. 42-43. . 

' • • ■ - X ■ ■ • ■ " 

r "Work,'.' pp'. 74-76 . . ^ * ■ ' ' ' . ' • ' 

"Labels," pp. 122-,1 23. ':(«igh School) ^ - , 

"Series 96(JB: . ' . . • • . • .■ • • • ' 

"Budget , •'■-pp. ■8T-82. -. \ ■ " ' 1-^^ 

"Letter Writing," pp.n38-;-141, 150-153. (Grades 7-9) " ' ^. ^ 

Serie^ 6006^ .. * .... 

• ' ."Want Ads," p; .78. . ' \ ' . . ■ 

• . "Employrnent," p. T27-T3Q^, ,(erad^'4-6) ■ - ' ' , • 

"Consumer. B.uyfng," pp.- 1-146. (High School) ^ ^' 

.VII.' ^SUBJECl'WtTER tie-ins" , ' ' ' 

« 

Math ' I • , ' 
-Figuring .time sch^ules 



VI 11.- EVALUATIOfl , . . ' 

^ A, . .~Teacher-made test . , \ 

.32 ' • 
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LAFAYEHE PARISH CAREER EDUCATION PROGRAM 
" UNIT DHELOPMENT PACKET 
ADOLT EDUCATION 



UNIT TOPIC: Positive Work Attitudes ^ — 

SUBJEOAREA:- Lanauage* Arts'' GRADE LEVEL: All Leve]s 

CONCEPT: 'self ' / • 

SUBCOfiGEPT: There are fdentifiabTe. attitudes and behaviors which 

enable one to obtain and hold a job, • , ' ' 

I. ■ PERFORMANCE (JBJECTIVES 

* J ^ ■ ■ 

The student will identify the necessary ySrk attitudes required 
for a succeeding in a job. ^ ^ " . 

•,ir. " ACTIVITJES, ■ • ■ 

A. The student will. compare cases where some people they know 
,have succeeded in their jobs and othfer have failed. 

B. . , The student will write a composition di^cyssing the 

necessary work attitudes required in* the world of 'work, 

• C. The- student will view a film on positive work attitudes: 

I IK- TEACHER PREPARATION . , 

A. ' Arrange forj^esoiirce persons. 

• . B. Provide* film and filmstrip. 

IV. VOCABULARY •• . 

personality self-esteem * 

' cooperation >. 'courteous . . 

' attittjd^e . " other wo'rds related to uni^t " * 

J/. * • SUGGESTED RESOURCE , ^ ' • - / 

A. Guidance Counselor 

' B. Personnel Manager v . . - 



C. Supervisor in charge of a group of workers 



< 
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VI,' ^ RESOURCES AND MATERIALS • . . . " 

Smith, Harfey arid m Lee-King-VMlber, '^Good/Mariners; and «Be ^ - 
pAiVt^ "^ TMant To Read And Write , Austin: Steck-Vaughn, r965., 
Rp. 89 and 94. • • 

Lee, tliriani, "Your first Job-Can You Keep It?" Jobs In Your Future, 
New York: Scholastit Book Service, 1967. p. ,65, 

.^-Goble, Dorothy Y., "Keeping Your -inh,- Hnw To Get A Job And Keep It; 
• Austiri: • Steck-Vaughn Company, 1969. p. 54. ■ 

- . ' Turner, Richaird H., "Wanting a .inh."- Thft-Turnef Career Guidance 
Series, Chicago: folTet Education Corporation, 1967. p. 15. 

*."' ' Pre-V ocatlonal. Orientation and Guidance . Filmstrip 2012. Jackson, 
' Mississippi : Education Projections Corporation. 

• » • " 

V.II. • SUBJECT MATTER TIE-INS ' ' . v 

* • 

- ■ Discuss the relationship between good mating and good^isposition. 
Discuss well-b?lanc.ed m^aW. 

t 

VIII. EVALUATION ' . ' ■ * ' . 

' Let students prepare a list of positive work attitudes. 
Oral discussions., " 
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LAFAYETTE PA^SH CAREER EDUCATION PROGRAM 
UNIT 'DEVELOPMENT PACKET - " 
ADULT- ^OUCAT^ION * ' - • 



UNIT TOPIC: First Day On The Job- . ' ' 

SUBJECT AREA: Reading GRADE L£VEL: Beginners and 

Intennediate 

CONCEPT: Self 

SUBCONCEPT: .There are identifiable attitudes and behaviors which 
enable one to obtain and hold a job.* . . 

1/ PERFORMANCE OBJECTIVES 

The student will demonstrate the ability to furnish orally the 
information required to complete withholding forms. 

« The student will list orally four payroll deductions . ' 

The student w*ill cite first-day-on-the-job requirements. 

The student will cite two major employment fringe benefit possibilities*. 

II. ACTIVITIBS' . * • ; 

A. ■ The student(s) will participate ifi a discussion of "first-* 

day-on-the-job" , procedures. 

B. The student Cs) will discuss the W-4 withholding form. ^ s^-^ 

Z: The student(s) will discuss group insurance programs. ' 

D. The student(s) will discuss companies' policies, organizational 
structures, fringe benefit programs, an* work schedules. 

III. TEACHER PREi|\RATION 

A. Colle|t and pre-view "samples of company policies, handbooks, 
grouplinsurance programs", work schedules, and income tax'* 
•and slcial Security informatipnT 

B. r^ake arrangements for resource people. ^ ^ 

C. Plahjdiscussions. - 



36 




/. 



I 



♦ V 
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, D. Plan evaluation procedures (must be orally oriented) 

/ ■ . • •■ " .- ■ . - - - 

IV. VOCABULARY . . 

group insurance * F^I.C.A. r 

dependent , Any other word(s) which student 

organizational structure* ^ feels should be included 

V. sugge^ed resource persons and field trips 

A. Representative from Social Security office. 

B. Group Insurance ^agent. ' • ' 

CJ Payroll officer, of a business, industrial, or service firm. 

. • • 

D. Personnel Manager, . 

VI. RESOURCES 'Af^D MATERIALS ^ ^ ^ ' 
A. W-4 and W-2 forms.' , - ' . 

' • &. ^Samples of group insurance programs, 

C. Samples of company benefit programs. ^ 

D. Samples- of company organizational charts. 

E. . Samples. of cooipany policies and work schedules, , 

* F. Pre-VocationaT Orientation and .Guidance , Films trip Series, . 
: , Jacklon, T1iss1sslT)ptc ^^ducalriDTi Proj^ctTDns Ct)rporatit)m. 
1970. • ' 

» 

G. Goble, Dorothy Y.\ How To Get A Job And Keep It ,. Unit 6, «•• 
. Austin, Texas: Steck-Vaughn .Company, 1969. \, 

Vn, SUBJECT MAHER.TIE-INS 

' . * 

A. Arithmetic , ^ - . 

* Figuring. salary deductions, interest on sayings, and figuring 
working hours. 

B. Social 
Public 
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mi. EVALUATI.ON . 

'A. Teacher* observation, 

B.,^ Oral examination. ^^^^ 



"1 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAI-1 
- • UNIT OEVEliDPMENT^ PAC^(EJ 
AOULT EDUCATfON . 



UNIT TOP fC: First Day -On The- Job . ^ < 

♦ «" - • ' , 

SUBJECT AREA:-. Reading" " ■ • • -.GRADE. LEVEL? - Advance^ 

• • * , 

CONCEPT: Self " ; " ' • . 



SUBCONCEPT: There, are identifiable attitudes and behaviors^hich 
enable^one to obtain* and hold a job. 



I." < PERFORMANCE OBJECTIVES • • . 

. . The student will demonstrate, the ability to complet'e'withholdlng- ^ 



forms . 



The sCudent'will list four payroll deductions., r ' • ^ . • 
The student will list first-clay-on^ithe-job requ\r&iTlents basic 

to any job. • 
The student wilT^list two majoir friwje benefit possi bin ties. 



♦ 



B. 



IJ. ACTIVITIES , ' > ^ 

The student wilTstudJ "f^rst-day-on-the-job" -procedures. • 

» / -.jv 

The student will stady the W-4 wHhholding forms and will , .x; \. 
fill qat a W--4 form* » ' , ? ' 

• C. Vhe'stiident wilTTstudy group insurance programs. 

' ' D. Tfie student wil] study various companies,' policies, 
V *• organizational 6tr;uct'ures, fringe benefit programs, and 

. work schedules. ■ * ■ " 

III. TEACHER PREPARATION • ' . . * • . > " 

a' ■ Collect sample? of company 'poVicy handbooks ; groujx 'insurance . 
programs, fringe benefit progr^ims, and social security informanon, 

B.. Pr-t!pa re student ex'ercises ajid plan methods to evaluate ' ^ 
students. • 



C. Arrange for guest' speakers". 

\ . . • ..5-0 V 
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^VOCABULARY ' , - ^ " . ^ ' ; ' . . 

group insurance- ' ; ' ' ♦ / 

dependent ' , ' * t ' . . . ■ 

organizational structure 

any other word(.s), which student fefels shoud* be added * '1 
.. SUfeGESTEO -RESOURCE .'persons AND FIELD TRIPS' • * *. 
^A. Socialr Security representative* ^ , > / * * 

• M ' «^ • 

^B. Group Insurance agent . ' . . ! 

C- An officer of a business* firm, * * , . ' . 

ReSuRCES lAto^TERIAtS '-^il^^.;;^ y - ' / 

A. W-4'and W-2 forms' . ^ ^ 

.6. ^Sa*nigles of. gro*up insurance programs' ^ ' ' ^ 

C. Samples of company bepefit programs ... 

^ - . * * 

D*' Samples of company "organ vat ional charts * * ' , ^ 

E. / S^jii^fes-.crf work- schedules^ ' 

F. Pre-Vocatibnal Orientation ind Guidance Filmstfip^ series>' 

Jackson^ Mississippi:. Education Projections* Corporation, 

G. ,Goble, Dorothy, How Jo Get A Job And Keep It , Unit 6, Austin, 
. ' -'Texas: SteckrVaughn Company, 1969. • 

• \ * • . ' 

SUBJECT MATTER. TIE-INS . : ' ' 

A. Arithmetic ^ ' * 

Figuring salary deductions, interest on savings, ^ipd' working 
. . hours. . ^ . . . ' 

.8- SoQtal Studies. * | 

Public Relatiojis \- ' • , \ 

EVALUATIOff - . 

A.' Teacher observation and oral survey * 



LAFAYETTiffARISH CAREER EDUCATION PROGRAM 
^ TUN IT DEVELOPMENT '"PACKET 
' /• ADULT EDUGATIQlf 




TjNIJ TO'PIC: Getting Along On The Job ; ~ ^ . . 

SUBJECT'*.AREA: Readingl » .' . • " GRADE LEVEL: Beginners 
CONCEPT: SelV.- 

. - ' • .. • • . V . • 

'5UBC0NCEPT: the individual's perception of people affects his 
ability totwork cooperatively. 

J. PERFORMANCE OBJECTIVES * • ' ' 

t ' The'student wilV cite eight things t'hat a^person , sJbould do 
..'<toWlp keep ajDb. - 

. The student >/i 11 -cite six things that 
' t tcJ 'help keep a "job. 

II, • ACTIVITIES . . ■ . 

^. A. The stiLident(s) will participate" in a discussion of company 

. V policies and -regulations. • 

• ♦ ' ' . ' • -i~ • , 

• B.' The stud€nt(s) will participate in d discu ^ion of courtesies 
" " , .. and proper behavior among cp-workers. ' 

^ * ' C^ The student (s) will interview a resource person on the 

' subject of "Getting. Along Wfth People," 

. • . - . • . - i . 

III, TEACHER PREPARATION ' ^ ' • ' , 

A. Obtai if samples of company policies and rates. 
- B.- '• Arrange_for interviews. • • 

_C. , Plan evaluation procedures. 

IV, .JVOCABULARY (must' be orally oriented) J 

humor ... .. " cooperatioa • • - 

* p^ience ' any word (S) which the student .f6elj5 should 

be- included. * ' ' 



* * 



V ; " 



t 



V. * SUGGESTED RESOURCE PERSONS AMD FiELD TRIPS 

A. ' Gyjdance Counselor ' 
* '* \ * Br Representative, frqm Vocational Rehabilitation 
Vl/' RESOURCES AND- MATERIALS \ 
' • A. 



Gobi e," Dorothy Y/, "Keeping Your Job,"^ How To fief A Job 
' ' And Keep- It > Unit 6, Austin, Texas r ' Steck-Vaughn * 
^CT)mpany, 1969. pp\ 54-55. ^ ' ' 



B. Pre-Vocational Orientation and Guidance . Filmstrip Series > v 
lesson 2012," Jackson^ Mississippi.: Education Projection 
, Cprporation^ 1970. ' ^ ^ ' • ■ 

VII. .^SUBJECT WATTER TIE-INS ' 

A. Arithmetic * , - 

Figuring time, pay, production rate, average pay, inventory. 

' B. * Social Studies , ' ^ 

Effective communications and'public relations'. . *' 

VIII. EVALUAX-I^-/ ■ , . 

A. Teacher observation - v ' * * \ 

B: K)ral ej^m ■ . . * * ' ' . 
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- . - LAFAYETTE PARISH CAREER EDUCATION PROGRAM • . 
UNIT DEVELOPMENT PACKET 
' ADULT EDUCATION 

\ 0 

• 4 

♦ • 

UNIT TOPIC: • Getting Along On" The Job '• " : • 

- • . ' . - 
SjJBJECT AREA: ' ' Reading * GRADE LEVEL: Advanced ancl 

• Intermediate ' 

CONCEPT':." Self - . * , • 

SUBCONCEPT: The indiyiduaVs perception of people affects his 
• " abi1it5f to work cooperatively. ' ' ^ 

i; ' PERFORMANCE OBJECTIVES • ^ . , • . ' • 

The student will list ei|lh*th1ngs thSt a person should do to 
help keep a job. . • ^ 
• - . ' * ' ^ * 

* The sti^dent will list six things that ^ person should not do • 
" . to help keep a job. * ■ ~ 

.II. ACTIVJTIES • . . • * \ 

A./ The student will read and study various companies^: 
"1) -Policies and rules ' ^ 

2) 'Organizational'^structures 

* B. The student will" read suggested literature on. the topic , 
. of courtesi-es and techniques of hplding a job. 

C. The student will participate in roTe-playing activities , , 

. centered aroi/nd situations of " Do's and Don'ts on thd"^ 

\' . . "Job". \ ' ' ... 

■ > ' 

D'. Guests' to speak or be interviewed by student will be invited 

III. TEACHER PREPAI^AT ION . . " ' ' . .\ 

• * ' I ■ 

A. ' Have samples of company* policies and rules on hand for ' 
^ students to read and study. , • 

T Arrange for guest speakers. • ' : " * ' ' 

X. Prepare evaluation met hods,, etc. ■ ' • , 



4V. ^n^$CABULARY-. 




< • 1 

*\ ' ,tact • any words which the student feels^should 

/^integrity ' * be t'^luded * ,* / ' 

V. * * SUG.G£STED RESOURCE PEJtSONS AKD FIELD TRIPS 

'\A:* Guidance- Counselor ' " \ • ' 

B-' ;R-epres«i>tati ve from Vacational- Rehabilitation 
• • ' • • < 

C. ' Director of personnel from a large concern 

VI. ' 'resources AND MAT^^IALS- . ' ^' 

A", *Goble> Dorot-hy Y., "Keeping Your Job," How To Get A Job 
And K eep It > Austin, Texas: Steck-Vaughn Company, 
' T969. pp. 54-55- . . • • 

^^T^ B~^ ^re-l?ocanUnal Unentatiorf and Guidance , HlmsTrip Series,: 
• ^ ^ Lesson 2012, Jackson, Mississippi: Educational 
Projection Corporation, J970. " - * 

■ 0 ^. filmstrip projector 

-VII.\ SUBJECT flATTER TIE-INS ' ^ " > ^ 

A! ' Arithmetic 

Divisiorv, >Tiultipli.cation, whole numbers.and fractions, 
' f . figuring tiine,*pay snd time, lateness and productiqn, 

J-,^ loss, average hourl^or__daily pay^ JnVentory* ^ 

*• ^ / . . ' 

^ B. Social. Studies - * ' 

•Sl^ Self-evaluation, public relations 

VI H. EVALUATION ' ^ ^ . 

A. \Oral examination 

B. Teacher-made tests objective and \ut)jective items to 
be included - ^ 

C. Teacher observation * * * • ' ^ 




•LfiFAYFrTE PARISH CARfiCR EDUCATION PRO 
JJIHT DEVEL^)PMENT ^PACKET 
' • miT H3HCATTDN 




. GRAdE level-: Advance<l' 



UNIT TOPIC: Role of the Union « 

SUBJECT AREA:. Reading ' ' . 

Society ' " ' \ ' ' 

Society prcrvides benefits and rewards .for work. 

• . . . . ». ^ ■■ ' ' ^ ^ 

I. PERFOR?W/CE OBJECTIVES • . 



CONCEPT: 
- i 
SUBCONCEPTS: 



.The student wfU list two major purposes of a union. 
■ The student will list two fx.inge ;J)enef its offered by a uoion. 
The student will ot/tl ine tHe| structure of a uniqn. 



II. 




ACTIVITIES 
A. 



t/d 



B. 

r 

c. 



The stiident will research the rol^'of the union in the- 
United States ect)nc>jny, / ^ ^ 

The s^udent{s) wiTl participate in a discussidn of the 
advantages, and disadvantages' of the union. - 

The ^tudent wili ^^esearch th^ Structure of a union. 



/The;} student wtlV interview afunion representative and a 
-represent-ati^el^ ^nanag^ent-pe^W^^^^ 
plays in th§ life of the worker. ' 

TEAC?iEJ? Pli!EPARATIO:j ! . 

A. 



Arrange for a guest speaker 6r an interview with a union 
repi^esentativei and a represe/itative from management. 



B. Pre-view relat|^d^materials. , 

C. Plan ^valuatio;n proc€dures. 

VOCABULARY 



contract \ 
labor 

cpanagement 
union ■ 



arbitrator ^ 
collective bargaining 
sfiop steWarc ^. 
.;open shop 
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SUGGESTED RrSOURCE PERSONS AND FIELD .TKIPS • ^ r 

A. tJnion representative — labor v 

Representative from management 
RESOURCES AND IIATERI/^S \ 

A. ' Pre-Vocational Orientation and Guidance , Filmstrip 

Series. Lesson 2015, Jackson, Mississippi: ■ Educational 
■ Projections Corporation. 

B. Literature from .local union ^genci^s 

C. Filmstrip projector 
-SUBJECT I-IATTER llE-ltiS 
Arithmetic " • " 

_„Figurin5.overtA!ne5 diifes^, fines^^ pension- plans 
EVALUATION- . ' • - . 

A. Teacher observation and oral examination 

B. Completion of Student "ManualZOlSC 

C. Teacher-made- tests 



r : 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM 
UNIT DEVELOPWBiT P'ACKET 



UNIT TOPIC: • On The Job Benefits 

SUBJECT AREA: Reading ' GRADE LEVEL: - , .Advanced 

•CONCEPT: Economics ' ^ . : \ * 

SUBCOUCEPT: The economic system structures incentives for mi. 
I. ' -PERFORflANCE OBJECTIVES 

Thg student will list twelve on-the-job tengfits which companies 
» provide for their employees. 

IT. . ACTIVITIES 

A^. .' The student(s) will research suggested literature in order 
. .. . . to obtain a comprehensive view of the varr^d fringe - ^ 
benefits provided by employment. 

B. Th6 student will interview, resource people to >qbtain 
informatioji about job benefits, etc. 

C ''The student will evaluate job benefits in order to develop" 

. a hierarchy of the benefits as they meet his or her needs. 

'. ■ ' ■ "» I ^ • 

Hti^ ^rEACIiER^f R£PARATiQN ^ . — _ -1. 

' ■ A. Preview related "literature and materiarls. • 

B: ■ Plan and ar'range for resource people. ~ ^ * 

' CJ Plan moxhOjEls of eva1uati.on,^ 

IV. ' vopabOlary • 

'credit union 

payroll savings ,\ . ^ 

any word wh-ich student feels should be added 



V. ; SUGGESTED RESOURCE PERSONS AND FiaO TRIPS ■ * ^ 

Personnel rtai^ger and Public "Relations Officer of a we.lT- 
■ established r^m • '" ' ■ 

VI. RESOURCES AND MATERIALS . » •' 

A. - Pre-Vocational Orientation' and GuiJiance, Filfnstrip 
, . ~ series. Lesson 20, Jackson,. Mississippi: Educational 

Projections Corporation. 

B. • -Shertzer, Bruce E., "The Work World," Career Exploration 

and Planning , Boston; Houghton Mifflin Company, 1973. 

VII. ^ SUBJECT' MATTER flE-IfiS ' . r 

Arithmetic . - . 

Computing sick leave, figuring interest earnings on savings, 
figuring savings by using company benefits, figuring payroll 
deductions^ fiauring quotas - 



VI Ik EVALUATION 



A. • Teacher observation and oral survey 

B. Completion of^Man^^al 2015G 

C. Teacher-made tests . 
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LAFAYETTE PARISH .CAREER EDUCATION PROGRAM 
' UNIT. DEVELOPMENT ^SfeKET 
ADULT EDUCATION 



UNIT TOPIC: * Standards Of Perfonnance 
SUBJECT AREA: Languag^e Arts 
CONCERT: S'elf 



GRADE LEVEL: /fll Levels 



SUBCONCEPT: Self-understanding is vital to career decision and work 
j>erfdnnances. 

. Eacf? individual has a contribution to niake in the world 
of work. . * ' ' 

I . PERFOteJCE OBJECTIVES 

The studeat wilt explore and discuss the standards of performance 
' ~ required for different occupations. 

ACTIVITIES " • 

A- The sjtudent will read and discuss standards- of performance 
.'required on jobs of his choice. . 

B. ' The student will discuss, the difference between "being 

well qualified' for a job/* and his "standard of performance 
on a giveo job. \ ' ' • ' ' ' ' 

.tiie^^f tudTent wTTl^-wr^^ on ^i^roTfucing ivr^the^ 

*"Cfin>p"dny. ' . 



II. 



TTI. TEV.HER preparation 



B/ 



Provid? materials on -different standards of performance for 
different occupations.- - ^ 

Ma4cs: arra^geirents f.or resoorce persons. 



C/ Wake a Jisl of re>dted questions on openers for ^group 

• ' discussions^" ^ ' ^ * 



performance- 
standards."" 



^pride 

-per'seyerance 
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profits production ^ ' 

«^ JoyaJty ^ ' other wor4is wlri(± are r-elkted to junit.._-. 

* • 

V. • SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 

A. Supervisor from a hospital, construction firm, plant' or etc. 
3. Instructor from a voca'tional, technical or trade school 

VI. . RESOURCES AND MATERIALS. ' ' ■ 

A. Shea, James"*!., Working With^ Numbers ,. "Using Tables and 

Graphs," Book 8, Austin: Steck-Vaughn Company, 1953. p. 8! 

B. Steps to Learning , "Developing Oral Language Ability," 

Book 1, Austin: Steck-Vaughn Cofrtpany, 1965. p-4. 

U.S. Department of Labor; Bureau of Labor Statistic^, 
Superintendent of Documents. Reprints from the 
Occupational Outlook Handbook . Washington, D.C. 
* ^ - 20402 ,-1 973 . - - ^ 



D. Widening Occupational Roles Kit . Chicago: Science 
Research Associctes, incorporated. 

VII. SUBJECT MATTER TIE-INS 

Mathematics ^ ' " 

Figuring profits, and losses; figuring overt im'e and overtime 

pay; graph slnlls — being able to' interpret graphs showing 
profits and losses for a period of time^ 

VHtJ-^ALUATION. . ^ ' ' ' 

^iip^ A. ' T-eacher observation ' , . 

B- Oral discussion 

■C. Written Composition 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM 
. • t - UNIT OEVEtGPMENT PACKET ■ 

ADULT EDUCATION ' 

f 

.UNIT TOPIC: Finding Out About Other Jobs In Your Cfjmpany ^ 
SUBJECT AREA: language* Arts . GRADE L£VEL: All Levels 

m 

CONCEPT: Career ' y 

< \ 

SUBCONCEPT: Career areas have a hierarchial structure- 

L PERFORMANCE OBJECTIVES • — 

.The student will analyze the skills and basic education * 
^ " requirements needed for different jobs available within his own*" 



n. . ■ ACTIVITIES 



. An The student will study and complete exercises on "Finding 
, ; Out About Other Jobs in Your Company." . _ ' 

B. The student^will participate in group discossiwiufonov/ing 
.viewing of filmstrip on"Finding Out About Othei: Jobs in - 
Your Company." 

lil., TEACHER PREPARATION ' '■ 

• ^ • • • 

'A. Filmstrip " , - * * 

\ . ■ 

'b/ Exercises on ^'Finding Out About Other Jobs in Your Company." 

C- Display tips to follow in finding out about job opportunities 

iv^ 'vocabulary 

^ ^ert comprehension . ^ - ^ 

' a^itui^c ^ - , personnel department 

ddvant^ment ' job description . 

expendi-tures job opportunities / * , • ■ 

V; ; SUGGESTED RESOURCE. PERSONS AND FIELD, TRIPS 

A. Manager from some plant, department store, etc • 

■ .51 •. • 
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VI. RESOURCES AND MATERIALS . . 

A. ^ble. Dorothy Y., How To Get A Job And Xeep -It , , ■« 

Austin, Texas: Steck-Vaughn Company j 1959- ' 

B. Turner, Richard 4K, "Wanting A Job," The Turner Career 

Guidance Series , Chicago: Foil ett Education 
Corporation, 1967 . ; ; ^ • * 

C. Turner, Richard H., "Starting A Job,", Tlie Turner Career ' 

Guidance" Series, Chi<:ago: Follett Etlucatibn Corporation, 
1967.^ ■ ^ . . 

D. Pre-Vocational Orientation and Guidance' , F.ilmstrip Series, 

Lesson 2029, Jackson, Mississippi : Educational 
Projections Corporation, 1970- 

VII. ' SUBj'eCT MATTER TIE-INS " ' ■ , • 

Hath ' ' • . . 

frgurmg promotional salary iTTcreases ty percentdyes; overt iiiiev 
increased deductions - . \ . ' 

r 

VIII. EVALUATION * ' ^ . 

Teacher-made test . . - 

B. Complete assigned exercise ^ . , 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM 
• UNIT DEVELOPMENT PACKET 
... ^ ADULT EDUCATION * • 



UNIT TOPIC: How School Helps To Pr'ep^are Yoij For Advancement 
SUBJECT AREA; Language Arts / QRADl LEVELS: All Levels 

CONCEPT: Career 

SUBCONCEPT: Basic eduction enhances job performance. 

4 

L PERFORMANCE. OBJECTIVES \ ^ ^ 

•The student wiW discuss orally How. schooling involves additional* 
work, planning one's time, thinking of the f^ure and preparing 

for the"» future. ' - 

if ' . — ^ 

-Ht- — - ACTIVITirS- i *- '- — ^ — 

A. The student will complete the exercises assigned on "How • 
School :Helps Tq Prepare You For Advancement." ' " • 

The student will view film or films trip on, "How Schbol 
Hel^sto Prepare Vou'For Advancement." • 

'C. The student will diseoss and learn about the different 
'•icinds of schools available to adults. * 



m , mm^ pmrnAum - — ^ . — . . — 

A. ^ Prepare ^xercis^s* on' "How S.choo,l\Helps T<> Prepare You For 
\ Advancement." • . ' ^\ 




V 



6* Proviile film* or filmstrip. ^ ^ 

C. Display information on "How^ School, Helps To Prepare You For 
Advancement." 



VOCABULARY 

schedule . ' * 

adyancemeat ^ ** 
requirements 
ort-job^raining , • 
5elf-nnprovem6nt courses 



mcinagement 
technical courses 
departmental training 
procedures 
, qualifications 
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SUGGESTED RESOURCf PERSONS AND FIELD TRIPS . • 

A} Employmerffc "or sefiooT cotinseTdr * *' ' 

B. Personnel manager 

C. Unjon officials 

D- Bnployment security .representatives^ 

E. .Vocational rehabilitation representatives 

RESOURCES AflD. MATERIALS . " ' . 

A. Pre-Vocational Orientation- Cfifastrips 2030A and* 20308) 

B. How To Get\A Job And Keep It (p.. 55)," 

C. "Starting A Job" (p. 36) - " - .. .' 

-&r ¥eti-^nd-yottr-5oM p P. -IZ - IG and 25 - 33) — ^ : -. — — 

' . • • . • ' «> ■ ■ . ■ 

E. • Consumer Economics (p. 452) . ^ . 

SUBJECT HATTER TIE-INS . ' V 

Mathematics' * ■*> ■ ;"' 

Pay scales based on different jojis; cost of courses to ^lelp 

one advance 
EVALUATIONS 

Teacher-made test , • 
,B. Oral discussion - ■ ' " " 

- C. Completed assigned e)iercises.. ^ • • ; . « ,• 



LAFAYETTE^PAf^SH CAREER EDUCATION fliOGRAH 
UNIT DEVELOPMENT PACKET . . • 
ADULT- EDUCATION 



^NIT TQPIC: - The Hkric System 
.SUBJECT AREA: Mathematics 
•CONCEPT: Careeer 
SUBCONCEPT: 



J- GRADE LEVEL; Advanped 



Basic education enhances' job performance. • 
There is a spgcific knowledge essential for-each 
career area. 



l< PERFORMANCE OBJECTIVES 



ThV student vdll con"Vert accurately, a gi yen English measurement 

to ^f)e «Metric measurement, and viqe .versa, 
"•lifeg student will specify three occupational areas in which the 
' metric system is the common system of measurement. 



H, 



ACTIVITIES 

A.' 



B. 
C. 



The student{s) will participate in an' introductory discussion 
of the metric system including the methods and needs of 
m'easurement. ' ; . ^ 

The student will 'drill and practice. using metric ijeasufina^ 
instruments. ' s ' ^ * * 

The.student will ^plore- pccupational areas in which ^ 
metHc system is us ed^^^ . _ • / ^ 



hi. TEACHER PREPARATION ^ " ' ' 

A. Obtain Jjterature >and measuring i nst rumen ts;f pr* learning 
activities. i . ? ' 

' Provide literature on occupations. — ' ; • 

, ^. G. Plan and administer evaTUation procedures. 

I'v. vocabulary' ' , . • . . 

* * '* " 

* meter - . * ' ^\ " 

liter • • . ' ' * ^ ' /' 

gram > , . ' * * " 



Prefixes; 

[ muii ' ^ ' • ' - . ■ _ : . J - 

centi ' ^ • , 

. deci . ^ / 

deca • / c • • 

hecto ' * . . ^ 

kilo 

' mega - . ' 

any word(s) 'wITTch thie students feel shoM be included 
SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 
A.. -Physies- teactver * * ' ' ' 

B- .Pharmacist . " « ' f 

'resources and. materials ■ ■ . . •. -. ■ 

MeasTyring in^tn'^^"ts— both English and met/ic ■ 



B.- Shea, James T. Basic Essentials of Mathematics, , Part 3, 1965f 
or Working WTth Numbers, A Refresher Course , Unit 3, 1-954 

C JMcGraw-Hill General Mathematics Fijmstrip Series. Filmstrip 
• 643015, "Metric. System," N6w York: McGraw-Hill . .■: 

Bcfoky Company. '.• , ,^ 

D. EncycloRedia Americana , "Metric ^System." : . - " ." 

£.• The lfarld Book Encvclopedig , "Metric System." . 

SUBJECT f«lATTERJIE:INS ^ 

Careers . ' , ' ' • , •. 

• » » •• • 

EVALUATIWi ' ~ . . . ^1 ■ 

A. Teacher ^observatT on 

B. ■ Practical application of the metric sj^stem ^' ^ ..-^ 

C. " Uritt^ examination « 
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LAFAYETTE PARISH CAREER EDUCATION PROSRAH 
UNIT DEVELOPMENT PACKET 
ADULT EDUCATION 



UNIT TOPICi Composition Enables Man To Communieate Effectively 
SUBJECfARPA: English totnp^'tion. . GRADE LEVEL: • Advanced 
CONCEPT: Career • . • . • - * \ . ' 

SUBCONCEPT: Basic education^ enhances job performance. • ^ 
I.- PERFORI-IANCE OBJECTIVES 

The student will cite and "define "the four types of comROsition; 
The student. will re.late the- ability to confnunicate, effectively 
to job success and positive social relations.- 
•• The studenfwiVl plan and conlplete^a composition' on a given . 
• . s'vibject. ■ ' • . • ■ • • *' ' /• 

li. ACTIVITIES ■ • .1 - " . . ^. 

A The 'Students are to be fnade aware of the "importance of • 
. ' composition— the abiljty to write in a mfeairringfiM and 

effective way. Composition helps one'to organize a^d present 
: ideas in'an effective way—both written and' oral! y-;and 

■•• " helps one to organize thoughts lo,gically>- / ' ; . 

B.- , The student (s) will survey evet^yday, situations, in. oc<:upational 

^ ^r-eas 5 soGia-l areas^^C- , where i^ri tten communijati-pn and . 

oral comijTtinication is" a necessity. • 

• , C The student (s) are to- be taught the four different types > 
.. of composition: ' e xpos ftOr<y , " persuasive T narrative , and .. 
descriptive. r 

0 ' The student .is to prepare a composition or a specific ^ '.. 
■ occupational such that the descrjptive'and persuasive' " 
• properties of coijiposition are used to ten'peopl'e about the-, - 
, ' / occupation and to 'induce thougJrt about the possibility of 
going into' tJlis occupati.on as a •career.- - " 

' ■ - • J 

-, ' . I. i A- resource person will .spe'ak ofi problems. created by ineffective 
■ • commun\catjon. V , . " ^ . ■ ' 



' . ' ' • . ' / 

III. TEACHER' PREP.AF&\T ION - ■ • ^. ' 

a; Collect end haVe availabTe samples oJLcoraposftfons—eacfi Ijfpe. 

♦B. ^ Collect resource materials for students— Engl ish^gramnar 

• *• and conipositioii tests, etc. ^ * ' ' 

C. i {provide students with Literature on job information. 

D- Plan evaluation procedure's. " • . ' t 

E. . Make arrangements for resource person. 

ly.' , vocabuUry' ' . ' . .-^ • ' 

'exposition * ;*V -emotional app.eal 

! persuasive ' t . clincher 

argumentative * ^equefnce 

.^logical • * , any word(s) which the student feels 

•^'^ . should be included ■ - ' 

. ... 
•v.- • SUG.GESTED RESOURCE PERSOI^S AND FIELD TRIPS 

Lawyer" or newspaper Writer - ■ 

VI. RESqi3KCES AND MAT^RIAL^. • . • • V • , 

^ A: OccQpational Outlo^jk Handbook , .1972-1573 edition, U.S. ' 

• ' ^ Department of kabpr. ; ^ * • 

B. Hopke, William El, "Careers land* Occupations," Encyclopedia 

^. . -of 4^^^ers-cifTd Vocat^-GnalvGlTid'^nee^r A^ol^ime-tt^ - — 



\ 



\ . C. * Compdsition chapters in gramffi^j|^te)(ts 

O:.;" How Tq Writ e, Speak And Thjnk More Effectively , Harper, 1960. 

; . \. Stegner,^Sdver, RurnrnK^ * 3nd Hack, Modern Composition , 

^ . Book Two. Holt, RKinehirt, Winston, 1964/ 



VII. SUBJECT ♦f-lATTER TIE-INS 
A.. •Career-s . 
.'B-'^ ' ' Math^matics-^lbgie 



. I J' 




VIII, 



EVALIJATION 
A. 



B. 



Teacher obseryation—parti-cfpation df student i-n.class 
discussions, etc. . . . 

Completion of composition^-possibly oral- presentation 
Teacher-pl'anned. written .examination 



* m 
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/ . ^- * ■ 

LAFAYETTE -PARISH CAREER' EDUCATION PROGRAM ■ : 
• UNIT DEVELOPMENT PACKET , ♦ 

. ' ADULT EDUCATION 



UNIT TOPIC: .A Well-Balanc^ Inaividual ^ . . • 

'^UBJ.ECT AREA: Reading ' ■ GRADE 'LEVEL: All Le.vels- 

CONCEPT: Self.- . ' ' . . . 

SlIBCONCEPT: A' positive^ concept of self enables the 'individual to 
enter and function >n the working world. 

^I. • PERFORMAflCE OBJECTIVES v ^ 

The student will idei^tify orally or in writing "ten characteristics . 
"of a* well-balanced person. ^ ^ . ^ ^ 

II : ACTIVITIES 

A; The student will view filmstrip? ZOSSA and 20338* and 

* complete Manual. 2033C^ of Pre-^Vocational Orientation and : 
Guidance s-Educational Prajection Corporation. 

■ . ' • . * ■ - ' / • . 

B. V Students in Advanced Level will read Part two: "Understanding^ 

Yourself arjcf Others, "^ Career Exploration *and Planning , 

C. Student will r^ad "Taking a Self- Inventory" from How To Get ^ 
A Job And> Keep It . v * • , . ■ . : ^ . 

I-II TEACHER PREPARATION * "/"^ 

A. , ■ Pre-view Unit 2*033. • " . . • 

' - B. /Vrrange for guest speaker— Guidance €ouns?Torf ' - 

. ^ £. filan and prepare evaluation methods ajid formsi' ' • . { • 

IV ; ■ VOCABULARY ' \' /* V -'^ . ^ 

sense of values Vny word(s) which^studeht feels should 

' ' be'included; . 

V. " SlJGGEStEO RESOURCE PERto A«D TRIELD* TRIPS^.' ' • ' ' ' : 

Guidance Counselor * . • " - • ^ 



•VI. RESOURCES ^ND MATERIALS _ ; 
• *■ * A. Unit"2033 \ ' " '■ * • 

■ 1 

B. ' Filmstrip projector • • 

'\ . C. Caree> Explora-tion and Planning 

• • • ^ • . • 

d. How To Get A Job And Keep. It ' . ' • 

- . * - ."T^" ^ '• ^ — " • / 

■^VH. .' SUBJECT HAHER TIE-INS " ^ 

' A. Arithmetic - . • • - . 

Determining best investments ;"aetermining budgj^t; 
» ' -figuring interest ^ * • ' : ^ 

\ ' ' : ' . ■ 

•B. "Socral Studies . ' - . ^ . . 

Getting along with dther people;* community i^^vblvertient 

VIII: EVALUATION . . ^ ^ ^ ^ ^ ' 

A. ' Teacher obseWatlon artd oraJ survey* 

' •b/ Completion of tterrual 2033C " ; . 'J *^ . • ^ ... 

\ .* ' . ^ ■ " 

C. ■ Teac'her-marie tests " * . ' , 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM 
UNIT DEVELOPMEJJT PACKET 
~ ADUkT -EOUdAT-MN . 



UNIT TOPIC: Responsibilities Of A Good Citizen 

SUBJECT ^REA: ■ Language Arts " GRADE LEVEL: . All Levels 

'CONCEPT: Society . ' • • • 

SUBCONCEPTS: Society reflects the creative "^rce of work. 

Everyone has ah important place in^society. 
• ^ ■ 

I. PERFORMANCE OBJECTIVES ^ , . ^ 

TJre'lstudent, win explore and determine the responsibiUties of a 
good citizen and its^ effects- in sdciety. 

II! ' ACTIVITIES • ^ 

k. The student win read and discuss inforiha t ion the ^ 
responsibilities of a pitizen^ . 
i'" " • ■ . ^. • ^ 

' ,B. The student win pjLrticipate in. a "Question and Answer" 
^ session wtth a representative from the. League of Women 
Voters, Welfare "^Department, State pepartment of Employnfent 
, and etc ' / ' ' * ^ ^ . ^T" 



Z. The st-udent win- view films on beinQ a gobd* citizen. 



III. TEACHER PREPARATION ^. 

* - ^ A; Arrange for resource persons • , . , 

' * . . B. . Provide material en-tiiy^c responslbililf: 

'IV. / VOCABULARY-^ - \ * • 

civic^ ' .. . 

citizen " ^ • ^ ^ ' . 

society . * * ^ ' . 

- any other wQrds pertaining to unit\ 



V ? 



SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 
A. Member of the League of Women Voters 
Mayor. 

Judge or other civic official 



■B. 
C. 
D. 



"Representative from the Welfare..Departm"ent or State ' ' 
Department "of Employment 



VI. RESOURCES- AND MATERIALS ■ V " •.• 

A. * Robertson, M.S. Adu1t> Reader . Austin: Stech-Vaughn Company,' 

1964. . • r • 

B. Smith, Harley A. ,an'd Ida Lee King Wilbert. I Want To>Read 
^ • and"tfi^te . Austin: St^k-Vaughn, 1965. 

' - C. Chapman, Byron E.^ apd Louis Schulz. , The Matt Basic 

Language Skills program . Chicagol Allied Education. 
, Council,' 1970. ' ^ . ' ^ . 

VII. SUBJECT f^JSlHER TIE-INS • . 

Civics' ... 
V.oting, different kinds of laws federal,, state, city, and ete. 

mi/ EVALUATIpH . " . 

A. Teacher observation -J • , * 

B. Teacher-rrtade test , / . 

C. " Oral discussion ■* ' ' ' i 
' . ■ . . • 1 
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LAFAYETTE PARISH CAREER EDUCATION PROGRAM 
, - UNIT DEVELOPMENT PACKET 

' / ' ' ADULT EDUCATION 



UNIT TOPIC: Figuring Wages ' . ' 

• -SUBJECT AREA: Math ' , GRADE LEVEL: Intermediate 

and Advanced 

-CONCEPT: Economics^ • •' , 

SUBCONCEPT: Man's 'Work 'contributes to a nation's wealth. and 
productivity. . 

,1. PERFO.RMANCE OBJECTIFIES 

•• • 

The student wi-11 cornp^utfe wages from assigned data anS time sheets 

II.' ACTIVITIES ■ ■ - - ' 

A. The student -will fill out a.W-H form. , / 

B. ^ The student will study and learn* about salary dedudtions, 

C. ■ The student will solve problems computing time and money* 
' D. The student will figur.e his take-Home pay. 

in. . TEACHER PREPARATION 

A. l)tspTay sidles -of W-2 arid * ^ ^ 

. . * ''^n ' ■ 

" B. Provide extra* wo1%/4§heets on computing time and money. 

•IV. VOCABULARY / 

employee gross pay ^^^^ deduction 

exemption disabili|tf*^ itemized deductions 

net pay . d^fifirflTits premium 

penalties le^fe^hold . earnings ' 

V. SUGGESTED RESOURCE P.FRSONS AND'^iaULTRIPS ' 




Time-keeper from a company or plant. 

A field trip to a platit-or such where^ time^lock is Osecl 




VI. RESOURCES AND MATERIALS." * 

; ' Goble, Dorothy Y., How To Get A Job And Keep It . Austin, Texas: 
. Steck Vaughn Company, 1969, p! 49. 

* . * * • ' 

Shea, James T., Basic Essefftials of Mathematics Part I , Austin^ Texas: 
Steck Vaughn Company, 1965. \ ^ , 

Pre-VocationaV Orientation and Guidance , Filmstrip saO'e.s, tesson 
2016, 'Jackson, Mississippi: Educational Projections' - * 

Corporation, 1970, . * * 1 \. 

. Working with Numbers , Books 5-8 ^ . ' ^ 

SUBJECT MATTER TIE-INS " - . 

^ # 
Reading ' • " ^ ^ 

Learn to follow di recti ons» 

Spelling ■ ■ 
Study and learn vocafllilary words used on time and payroll schedules. 

Grammar ^, " • . ^ • 

Parts of speech inwlvi-ng sentence structure . 



VII 



VIII 



EVALUATION ' ' > ^ . . ^, 

A. "Teacher-made test * - ' * • ' . 

B. Individual exercises'* ^ ' \ 

C. Individual oral presentation of a sample case * 
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LAFAYETTE PARISH CAREER EDUCATIOrf PROGRAM 
• tiNiT DEVELOPFlEflT' PACKET ' 
ADULT EDUCATION 



UNIT TOPIC: The First Paycheck 
'SUBJECT AREA: ' Language Arts 
CONCEPT: Economics 



GRADE LEVEL: All Levels 



SUBCONCEPT: Understanding economics helps man to function effectively 
• » and make choices and decisions- consistent with his needs 

- and resources. . ' ' - ' 



••I. 



II. 



B. 



PERFORf^ANCE OBJECTIVES- • • ' * ' / 

The student -will explore and discuss the procedures. Tor figuring , 
net salary and (jpening a checking account., ' \ . 

ACTIVITIK- * . ' ^ 

*^ * 

A. The studen^ill complete j:he exerciseon How To 6et> A Job . 
And Keep It , pp . -5)^ .and 53 . , * . ^ 

T* student vnlT view a filmstrip on "The First Paycheck" 
and "Opeaing.A Checking Account" and -participate In a •- 
follow-up discussion. ^ " 

Tire' student wiii Iscrm 1:hB ^defiTrittOTS^Tami spejling t)f . . ^ ^ 
,word9 related to payroll checks and Bank accounts. . . 

' . ^ \ # ' • . ^ • ' 

The student will^write a ,check, write; out a check stub and^ 

enjjoVse a check. ■ * 

The. student v/ill discuss and*familiarize, themselyes with' th^ 
terms "checks]^ c^nJSunce" and "overdraw.'! ^ 



in. TEACHER PREPARATION 

A. Display samples -o^ payroll checks. ^ 
' B. Display samplBS of bank deposit sTips. 
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JV. VOCABULARY ^ 

deductions 
bonuses 
check stub, 
gross pay 
overdraw 



forgery 
^endorse 
- net pay 
withdrawals . 
insufficient 



retirement" 
benefits 
deposit, , 
balance 

service charge 



v.: SUGGESTED RESOURCE PERSONS AND FIELD TRIPS 
A. Visit a bank. 



B. Bank teller 
bookkeeper 
paymaster 

'V! . RESOURCES ,AND MATERIALS 



If 

< / 



Goble, Dorothy Y., ' How To Get A Job. And Keep- It , Austin, Texas: 
Steck-Vaughn Company, 1959, pp. 52-5^. • ^ 

Turner, Richard 'H. ,' "Starting A Job," Tl^e Turner Career Guidance / ■: 
Series , Chicago: Follett Education Corporation, 1967^ ' . 

Fra^er, H. Hunter, and Bernard Greenberger, The Job Ahead Series^ 
"Starting'Vjork," Chicago: Science Research Associates,- 1953. 

Pre-VocatMonal Orientation and Guidance , Fi 1 mstri p. sen es , Lesson ' 
2016, Jackson, t-lississippi :• Educational Projections Corporation, 
1970. ■ • ♦ , 



^XheeKs and -Recei^jtr,"" iforktmrlW^iambers r^ook-S^. 

"Writing Checks," I Want To- Read 'and Write , p. 77, 

VII. SUBJECT MATTER TIE-INS • " ' 

^ ^ Mathemati<:s .^^^ , ^ * '"^ . " - 

figunng net pay, 'ba-laiicing account ^^service Charge 

vni. £VAltlATION ^ V 

A. Teacher-madfe test ^ 

B. Complete check apd' deposit forms. 
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' . LAFAY&nE PARISH CAREER EDUCATION PROGRAM 
UNIT -0EVai3PMENT PACKET 
ADULT. EDUCATION 



GRADE- LEVEL: ^11 bevels 



UNIT TOPIC: ' Planning Your Budget . 
'SUBJECT 'AREA: Math ' 
CONCEPT: Economics * ' ' . * ' 

SUBCONCEPT: Man's work contributes tp a nation's wealth and productivity. 

I. PERFORMANCE OBJECTIVES : . . ' [ , 

The student^will plan a budget on bis income which will allow him 
^ to live a more satisfying life. f 

II. ACTIVITIES ' ' ^ . ' ^ ' ' ' ' 

A. The student will discuss the advantages and disadvantages 
*\of budgeting money, ' ^ 

- ' . . . r . ' ^ . ^ • 

8. The student will "Cl earn "the different items necessary to 
' ' pre'pare a budget/ * ' - - # 

' s#C, The student wjll prepare a budget on his owtt income..^ 

, , ' ■ ** " . " - * 

HI. TEACflER PlftPARATION . * , ' ' - . " 

^ . . — . . 

A. Prepare samples of family budgets. . ■ . * ■ ^ " . 



J 



'IV. 



B. * Arrange for resource persons. 
VOCABULARY ' 



fixed incoma' 
luxury* 



expenditures 
estimate 



/insurance 
source 



SUGGESTED' RESOURCE PERSONS ANU' FIELD TRIPS 

Home economist ' * ^ 

Bookkeeper " ' ^ , 



. ./ 



VL '.RESOURCES. AND flATER I ALS •"..*■ . ^ . . 

Wilhelm, Heimerl,, and Jille"y. Consumer Economics , ^New York: 
Mcgraw-Hill. . . 

. Chapman, Byron E. , and Louis Schulz, /,'Budget," The Mott Basi.c 
Skills Program , BooJc 900B, Chicago: Allied Education 
Council, 1970, pp. 81-82. 

. ■ , ' X 
Shea, James T.,'. Working With Numbers , "Using the Processes in the 
Home," Austin: ■ Steck-Vaughn Company, 1952, p.97. 

VIJ. SU&JECT MATTER TIE-INS , ' 

♦ ^ ■ 

' Language Arts - . ^ 
Vocabulary, proper form for planning a budget, capita-V'teatji'on 

VIII. EVALUATION • / , 

,/A» * ■ Te3cher-m\de .tfest ' ' . ^"T 

• • » ^ p.' * * 

"student's indtyiduaj_budget ' -. 



J 



0 . . 
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LAFAYEHE PARISH' CAREER EDUCATION PROGRAM 
, • UNIT DEVELOPMENT" PACKET- 
ADULT EDUCATION ' 



GRADE LEVEL: All Levels 



UNIT TOPIC: Buying' Carefully 

e 

' SUBJECT AREA;'' Math ■ 
-COfCEPT: Economics • ' 

SUBCONCEPT: _ Understanding economics helps man to function *effectively 
and to-make .choices^.and^decisions consistent v/ith his 
needs-and resources'. . ' , , " 



I, 



•III; 



IV. 



PERFORMANCE OBJECTIVES 



The student I will explore and discuss the advant-ages of careful - 
"buying in, order to'live better" for l^ss. 

■II. AcjiviTiE^,, : . - , 

A. , , "The. student will compare* prices St different stores by 
using the' newspaper^ • . 

The student will study'^and check brand labels and ' ^ - 
"advertisement jargon^" * . ^ 

The student will study and check v/arranties and guarantees_on 
Items purchased. - / 



D. The student wjll analyze the pros and cons of food stamps-. 



TEACHER PREPARAjrON 
B. 



Provide newspapers. 
Arrange for resource persons • 
C. Prepare vocabulary' list* - 

vocabularV, • 



U.S* inspected- « 
store brand ~ 
expenditure^ 
appliances 



tradfng stamps 

1 warranty 

Sanforized 
advertisement 



guarantee 
;speciaT§^ 
lay-aw^ pi ah 
^volume 



% • - SUGGE5T|D' resource persons and .FULD TRIP-S 

Food store manager 
; • ■ Home economist 

Retail buyer ' , 

Visit to stores 



VI. RESOURCES At^B MATERIALS - i , v 

Pre-Vocational Oriental^ion and Guidance , filmstrips, 2021 A and 20218-.: 

Modern Consumer Education i New York; Grolier Educational Corporation, 
\ ' 1970:- • ' "1 " - . 

. Wilhelms, Fred T., Ramon Hemimerl ar]d Herbert M. Oilley, Consumer \ .■ 
• Econ0mit:s, New York: McGraw-Hill Book Company i 1966, pp. 150-2251 

■ . — — ^ i . ■ ' 

The'Mott Basic Language Skil'ls Progrjam , Book 1608, "Buying arid' ' 

Selling," pp: 67-68; 1 " ■ • ■ \ ■ : > 

, The Mott. Basic Language Skills .Program , "Cansumeaf Buying'," pp. -1-1 46. ^ 

VII. SUBJECT MATTER TIE-INS 

. ' Mathematics' 1 ' ^ ^ . • , 

Figuring weights an(i,measurments, making' change,, studying interest,^ 
comparing prices; st*udying quantity n/is. costs, buying by volume ' 

♦ 

Social Studies . | . • c . . 

Study agricultural ^^nd J ndustrial,^^^^^ jn'U*S.^.3„ weathex zp^^^^ 
^a-nsportation and population zones 

VIII. ' EVALUATION " ^ 

A. • Teacher-made test 

B. Teacher observation ^ 
.0. Student oral discussion ^ ^ 
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VLAEAyrrrr^ARiSH career EoycATJON, program 

' ■ ' XIT DEVELOPJ^ENT PApKEJ : < 

.\ ADULT EDUCATION 



• GR/toE LEVEL: - All 'Levels 



si!BJECT'*AB^ .Hath ^ . • ■ 

• \ * ■ « *• 

.CONCEPT: ^Economics ' . 

SUBCONCEPT: Understand! ng^^ef Comics helps man to* function ef^ectwely 
anc^ to mcpJce cho.ices_and decisions consistent with KIs 
- needs and r^soifKces'. ^ : . * . . * ^ 



PERPOWlAfJCE OBJECTIVES. 



Th.e student will explore and discuss basic fac,fs* about borrpwi4ig\ 
and looJsng for the best deal.. ■ * ' ' 



■II. ACTIVITIES 



A. .The student, will figure loan^costs from differentAloan sources. 

' B. The stydent^ill di-scuss procedures in bdrrovring money. 
* ^ - * * 

-C * The student ivill sttidy diffecent-tj'pes of loans, i 

:n I . TEACHER PREPARAXiON . • ^ ^ ' • ' ' . ; ^ . J^- 

Ai" ' Provide list. of lending institution?, ' 

• / 

B, . AVV^nge for resource persons. ^ , ' - ^ ^- 
t. Prepare vocabulary list. ^ / * 

ly^ VOOABULARY ... * . * * • ' 



lega^i lenders 
V loan sharks' 
agreement 
f^A mortgage 
other words r^^latedv, 
■ to unit 



mor^tgage 
V./C/mortgage 
short term loan 
commercial ^banks 



pawn brokers, -r 
installment* loan 

collateral 
security 
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SUGGESTED RESOURCE PERSONS AND FIELD' TRIPS 

bank -representative , % * - 
loan'^comp^y representative . • 
pajwnSroker , ^ 

insurance representative ^ 

RESOURCES AND MATERIALS ' ' . 

Pre -Vocational Orientation and Guidance , Filmstrips Series, "Lesson 
■ 2023, Jackson, Mississippi: Education Projection Corporation, 
1970. ' • * 

Wilhelm, Heimerl, .and pilley. Consumer Economics , 'New York: • 
McGraw-Hill Book Coinpany, 1966, pp- .108-138. 

Shea, James T., Workiiig WHh Numbers , "A Study of Loans and ' 
DiscTounts," -Austin:* Steck-Vaughn.Company^ 1957, p^^8p. , 

•Sullivan^ Marjorie Doyle, and Sullivan Associates, Consumer Math ^ 
. Dallas: McGraw-Hill Sock Company. ' ' 



Films trip projector ^ 
SUBJECT MATTER JIE-IN 

Readiag ^ 
sample forms of loan agreements, tips on borrowing money 

EVALUATION * * / . r , . 

* . ' •* 

A. Teacher-TT^de test 
• ^ 

B. Mat^i problems , ' 
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• LAFAYETTE PARISH. CAREER EDUCATION PROGRAM 

UNIT DEVELOPMENT PACKET 
/ ' ADULT EDUCATION 



UNIT TOPIC: Instaltment Buying . ^ * - 

Object AREA: ' Math-" . GRADE CEVEL: 'All Levels 



CONCEPT: ^ Economics ' ^ 



SUBCONCEPT: Understanding economics helps m^n to function effectively 
and to make choices and decisions consistent with his 
needs and resources • • 

I. PERFORfW^CE OBJECJJVES*: . 

The*. student will study and discuss the advantages and disad- 
• • • vantages of payii^g ca^sh' and installment buying. 

li. ' activities - * ■ . 

A. The student v/ill expl^i*^and compare c*sh pr>c6 and credit » 
^ price* - ^ * - 

B. The student will study and discuss how revolving charge 
accounts, work. ' • : 

C. The student will Qompare and check* installment payment "plans 

at different stores.- 
. * • 

Ilh TEACHER PREPARATION 

A. ^* Arrange for resource persons. 

B. Provide samples of blanV contract fonns and a^>fni cation 
• } forms for chargg^counts. * 

' [ir/'^ VOCABULARY . ' - ' ' 

• "* 

» I .lifistaTlmeVit ^ . *90 day charge . . charge fee 

\ * agreement* credit card duration 

; * , .void ' . finahdfe . * assume 

<• . . 1 ^ [ ' revo^viTig charge account 30 day charge - ^ service charge 



VI 
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SUGGESTED RESOURCE PERSONS- AND fTEU). TRTPS 



book-keeper 
credit manager 
home economist 

RESOURCES 'AND I-Ia'tERIALS 



\ 



Pre-Vocational Orientation gnd Guidance , Filmstrip series. Lesson 
2022, Jackson, Mississippi: Educational Projections 
.Corporation, 1970. . 

Wilhelm, Heimerl ,^and Jilley, Consumer Economics, New York: 
McGraw-Hill Book ' Company , 1966, p. 123. ^^^>s. 

■ ' \^ 

Chapman, Byron E.,.and Louis Schulz, The Hott Ba'sK Language 

Snlls P-rog ram. "Consumer Buying," Chicago:. AlH^d Education. 
Council, 1970, pp. 1-146. \^ ' . 

Shea, James T., Working WItA Numbers , Re'fresher Coursis , Austta: 
Steck-Vaughn Company, 1954, pp. 137-138. 

FllmStrip projector ' • ^ ■ ' 

SUBJECT MAtTER TIE-INS ^ 

Mathematics "f" . • .. x ' • ■ ; . 

Figuri^jg Interest, total cost' on -an installment plan, comparing* 
costs on'several plans. 

Reacling > 

Schedules of credit charges at different stores,, contracts 



VI IK EVALUATION 



A. Solving pro(>lfeais on comparing cash price 5nd installment 
T>ldn cost ■ , 

B. " Completing application forms for irfstallment buying 
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UNIT DEVELOP;iENT PACKET . 
• AOULT EDUCAT-TJN * 



UNIT TOPIC: 
SUBJECT AREA: 
CONCEPT: 



.. GRADE LEVEL: 



SUBCONCEPT: 



I. 



PERFORHANCE OBJECTIVES 



.11, ACTIVITIES 



ERIC 
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ml TEACHER PREPARATION ' 



IV. VOCABUURY 



y. ■ SUGGES^^ED RESOURCrPERSbNS- and/field TRIPS" 



• / 



" » 



h ■ 



78 



ierJc 



83'.. 



4 



/ ' VI. RESOURCES AND MATERIALS 



/ 



VII, SUBJECT f-y^TER TIE-INS 



n 

n 
« • 



: VIII. EvAl/ATION 



\ 
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mn DEVELOPMENT PACKET 
ADULT EDUCATION 



A. 



UNIT TOPIC: 
SUBJECT AREA: 
CONCEPT: / 
SUBCONCEPT: 



GRADE LEVEL: 



PERFORMANCE OBJ.ECTIVES 



.ACTIVITIES 
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VI. \RESOURCES AND miERIALS 



SUBJECT fWHER-TIE-INS 



VIII.- EVALUATION . 




i 



ERIC 



' a? 
•92 



UNII 0£y£LOPMENT PACKET 
ADULT EDUCATION' " 



UNIT TOPIC!; 
SUBJECT AREA: ' 



GRADE LEVEL: 



CONCEPT: 

SUBCONCEPT: - - • 

I.-: PERFORMANCe OBdECTIVES 



n.- ACTIVITI£S 
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FREE Am I-NEXP^NSIVE MATERIAL ■ . ' ^ . • 

• -> ' ^ . - ' ^- ' • , • . • . -\ 
A; Careev: in Medical ^gsistiing for Young Americans With a Love of,,life :-' 
American Association^ o% Medical Assistants, Incoi*porated 
Executive Office ,^ ^ , • 

^ 3 -East Sac ken Drive " . 
Suite- 1510 . 

Chicago, JL 60601 ^- • ^ ' • ■ . , 

Advice .tti>a Young Man {Interviews with' prominent men poritaioing advice 
" .on makins the most of one's future)'' • . . 

Changing Times ' * . 

17f9 H. Street, N;W. ; v ^ . 

'Was?^ington5.-D.C/\ 20006 • • , . * 

, Apprenticeship Igfortnation Guidey / * ' ' 

Department of*, Industrial Relations - ' \ 

Division of Apprenticeship Standa)<ids # ' \ \ . 

"^.P.O.- Box 603 

- San "'Rrancisdo, California^ '^^94101 * ' \ 

. * \ . . ' . ■ 

Califcrma .-Qccupational tSuide : . (36a.gaides nn different occupations) 
Department of iluman Resources Development /.* 

■- - Hail Contirot'Unit ^ . -1 . 

800 Capitol Mall * . . • 

- Sacramento » Calif orni,a .95814 ' " ' • , r. 

tareers In'Physical Therap y: , * ' . 

• • American Physical lljverapy Association . ' . .. 

H56 15Jth Street N.W. • ' ' 

Washington, D.C. 20005 ' "... 

* . - 

Careers in X-Ray Therapy' • , * 

^ * 'The ftnerican Registry of 'Radiological Technologist 
2600 Wayiata Buildivtg * , ^/ 

Minneapolis, Minnesota 55405 • ^ ^ ^ 

• ••■ •. 

Career Oppoftunfties in the Pest Industry . ' ^ ^ ' 

^ Nat iona\ '.Pest ContrtJl Association - " ' . ^ 

The Buettner Bu^Tdlng ' ^ . • ♦ • " •; -> 

250 Wes.st Jersey S|:reet 
. • Elisabeth New Jel^sey 07207 * . 

' ' 

Catalog of Guidance Materials (Booklet gives description *and^ price list 
of career orve^ted materials handled by "Qaneers.**')* • * 

Careers^ ^ , * • v ^ * ' 

' P.O. Box 135 ,^ V 

Largo Florida)- 33540. . • • . 
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Coljeae Educ ation : K ey to e Rr^ fessio nafl- Ca refer in Nursing / (22 pages ) 
^' American NurVeV AssociatioDn, Ihcor^omted 

2^20 Pershing Road' " ^ 

Kansas City, Missouri 60611 

jPo Yo ur DreapTs Match -f our 'TalgntsZ (Broctaire is an excellent aid 'in- 
*•helpinc^ students/foniiulate^ sbuVd educational ajid vocational plans. 



\ 



f 48 pages, 50 cents) 
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Here's Seething You; Ca n Do fib6utjihe Service Techn^'c i afi ShDrtagg^ ^fS^pa^es) ~ , ^ 
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hterviews (Suggestions on how to ^t 
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;Manpov;er Adm^ls.tration 



•5. 



•-i 



^1 



J2- 



i» 1 
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' ' 91-9 «. Michigan Avenue, ~ •- , - - 
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